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I. OVERVIEW FOR FILING ABUSINESS PROPERTY STATEMENT

Purpose

This user-friendly reference guide provides an overview of the statutory requirements,
answers to frequently asked questions (FAQs), and step-by-step instructions for filing a
business property statement. The guide is divided into eight sections — (I) Overview for
Filing a Business Property Statement, (I1) Filing a Form 571-L Electronically (e-File),
(11-B) Business Moved/Closed/Sold, (I1l) Filing a Form 571-L Paper Document, (I1V)
Filing through the Standard Data Record (SDR) System, (V) Filing a Form 571-STR Paper
Document, (V1) General Business Personal Property Frequently Asked Questions (FAQS),
(VI-A) E-File FAQ, (VI-B) Short-Term Rental FAQ, (V1) Contact Information, and (V111)
Appendix with samples of common forms related to the 571-L filing process.

Why are you taxing my business assets?
The State Constitution says all property is subject to property tax unless otherwise exempt.
Homeowners are familiar with the property taxes on their home. The assets of a business
are also subject to assessment and taxation.

What is Business Personal Property?
Business Property is any tangible property owned, claimed, used, possessed, managed or
controlled in the conduct of a trade or business. This includes all machinery, fixtures, office
furniture and equipment. In general, business personal property is all property owned or
leased by a business except licensed vehicles, business inventory, intangible assets, and
application software.

Examples of business property that would be assessed as personal property include but are
not limited to:

e Operating Supplies

e Machinery & Equipment

e Office Furniture

e Copiers and Fax Machines

e Telephones

e Computers

e Restaurant Equipment

e Cameras

e Printing Equipment

e Leasehold Fixtures

e Leasehold Structures (Tenant Improvement)
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In essence, Business Personal Property is all property used in the course of doing
business that is not exempt.

What personal property is exempt?
Personal Property is and can be exempt by reason of its ownership, use and/or type.

Types of property that are exempt:

Business Inventories held for sale or lease

DMV licensed vehicles

Application software (Word, Excel, PowerPoint, etc.)
Fire suppression systems

Solar panels

Equipment owned by banks and financial institutions and insurance companies are
exempt by ownership, while churches, public libraries and schools are exempt by use.

Who is required to file the Form 571-L?
Per Revenue and Taxation Code, Section 441, you must file a statement if:

3)

b)

The Assessor’s Office has sent you a Notice of Requirement to File 2017 Form 571-L
Business Property Statement, OR

You have taxable business property with a total cost of $100,000 or more, located in

the City and County as of January 1% of each year, even if the Assessor’s Office did not
send you a notice or otherwise request you to file a Business Property Statement; OR

If you have not filed a Form 571-L in past years because you were on Direct Billing
(assessed based on existing information in our records), you will receive a Notice of
Requirement to File 2017 Form 571-L Business Property Statement this year because
State Law requires a periodic update of Direct Bill accounts. Please file a Form 571-L
to reaffirm your business’ assessed value has stayed the same or to reflect changes that
have taken place resulting in increases or decreases in value of your business property.

Failure to complete and return the property statement will result in the Assessor’s
Office estimating the value of your business property and adding a 10% penalty to the
assessment (R&T Code Sections 441, 463 and 501). Additionally, upon discovery, we
are required by law to go back four years and impose the tax on your business, plus
penalties and interest (R&T Code Sections 506, 531, and 531.3).
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We encourage you to e-File (electronic filing) using your Account Number and
Personal Identification Number (PIN) which are pre-printed on the top right of your
Notice of Requirement to File 2017 Form 571-L Business Property Statement. If you
prefer to file your Business Property Statement by mailing it in, you must download
and print a hard copy using your business Account Number and PIN. Both the e- Filing
and mail in options can be accessed from our website (www.sfassessor.org/efile). For
more information, please refer to Part 11 - Filing a Form 571-L Electronically (e-File).

What is the “lien date”?
The lien date is January 1% 12:01 a.m. every year. All personal property costs are to be
reported or declared as of that date. Since the lien date is 12:01 a.m., you will report all
personal property in your possession as of December 31% of the previous calendar year.
For example, if the lien date is January 1%, 2017, then you would report all personal
property in your possession as of December 31%, 2016.

Why am | getting a Notice of Requirement to File 2017 Form 571-L, I am no longer in
business?
Even though you are no longer in business or have moved out of this location as of lien

date January 1%, you received a Notice of Requirement to File 2017 Form 571-L and
you are required by law to respond.

When are the filing deadlines?
All property statements are due April 1% annually. As April 1% falls on Saturday this
year, the filing due date will be the following Monday, April 3. The last day to file
the statements without penalty for this year is May 8. When mailed through the post
office, the forms are required to be postmarked by May 8™. For your protection, it is
helpful to get a postage paid receipt for the statements mailed on the deadline day or
close to that day. This will help eliminate the possibility of receiving a late filing
penalty, because you will have proof of the date it was mailed. For statements filed

electronically, the May 8" deadline alsoapplies.

What if | file after May 82
May 8™ is the last day to file without incurring a penalty. Section 463 of the Revenue
and Taxation Code states “that any person who is required by law or is requested by
the assessor to make an annual property statement fails to file the business property
statement within the time specified, will be subject to a penalty of 109 of the assessed
value of the property.”
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What if | do not file at all?
The penalty for not filing the business property statement is also 10% of the assessed
value. However, the assessor is also allowed by law to estimate the value of the property
based on the information in his possession. This generally is based on the prior year’s
filing or a site inspection of the business at the physical location.

What information is needed?
The most useful item to aid in completing the Form 571-L is an accurate and up to date
asset listing. This list should include:
e The date of acquisition of the equipment
e The total cost (purchase price plus sales tax, freight and installation charges)
e Location of the equipment if you have multiple locations
e Disposal dates of equipment removed

Other records that could be helpful in completing the Form 571-L are the California
State Tax Depreciation Schedule-form 4562, General Ledger, Balance Sheet and
Income Statement. Some business owners may have purchased an existing business.
The information needed in this situation would be the purchase agreement or the escrow
papers that would show the breakdown of the equipment, fixtures and leasehold
improvement acquired through the purchase of the business.

Confidentiality

The Form 571-L is not a public document. Therefore, the information declared on the
Form will be held confidential by the assessor.
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Filing a Form 571-L
Electronically (e-File)




I1. FILING AFORM 571-L ELECTRONICALLY (E-FILE

The Assessor’s Office is no longer mailing paper copies of the Form 571-L and attachments.
Instead we are simplifying the process by providing you with an option to file directly online.

There are many benefits of e-Filing:

e E-File is a free online application that allows businesses to quickly and securely file the
2017 Form 571-L via the internet.

e No new software is needed to e-File.

e Businesses are allowed to save the statement in progress and complete it at a later time.

e E-Filing allows businesses to receive an immediate online confirmation once a statement
is submitted. If you do not see the confirmation number after submitting, it means that your
e-File statement is incomplete and did not go through. Please go back and resubmit it.

e Once a business has e-Filed, the Form 571-L statements are stored online, allowing
businesses the ability to retrieve, view and print prior year e-Filed statements.

We mailed out several types of Notices, along with the assigned Account Number and Online PIN.
By using the Account Number and PIN provided, you can meet your filing requirements by
submitting a completed statement online or by downloading, printing, and returning a completed
statement to our office. We strongly encourage you to file your Form 571-L electronically using
e-File system.

The online portal (www.sfassessor.org/efile) will begin accepting online statements beginning
Tuesday, February 21%t, 2017. When logging in, enter the Account Number and PIN. The
Account Number and PIN are unique to your business and provides secure access to your
statement, guards your confidential information and protects your privacy. Please remember that
the PIN is case sensitive.

The PIN is only good for this year, 2017, and is non-transferable. If you have multiple business
locations, but only received notices to file in some of the locations, please email our office at
askbpp@sfgov.org for assignment of additional Account Number and PIN.

To retrieve your PIN, please go to the San Francisco County Assessor’s e-Filing website,
www.sfassessor.org/efile, and click on “FILE 2017 STATEMENT.” Click “Forgot My Pin” at the
bottom of Logon page. Enter your nine-digit account number without dashes, the five-digit mailing
address zip code and four-digit year for when your business opened.

You may also send a written request, on company’s letterhead with an authorized signature.
Include the Account number, ownership name, DBA, mailing address, and location of the property,
to the Business Personal Property Division by fax (415) 554-5544, or e-mail as an attachment to
askbpp@sfgov.org. Please note that once we receive this request, the Assessor’s
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Office will only mail the PIN to the address that we have in our records. If you want us to mail it to
a different address, please indicate it on your written request. If you are an agent of a taxpayer, an
authorization letter from the business owner is required.

For more information, please refer to the e-File Frequently Asked Questions (FAQs) section of
this Manual. If you still have additional questions, please contact the Business Personal Property
Division by sending an email to askbpp@sfgov.org.

Your 2017 Business Propert%/ Statement is due by April 3", 2017. The last day to e-File without
incurring a penalty is May 8", 2017. The late filing penalty is 10% of the total assessed value.
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1l (A). E-FILE USER’S GUIDE (INSTRUCTIONS FOR ELECTRONIC FILING

This is a comprehensive user’s guide on how to electronically file (e-File) the Form 571-L
Business Property Statement. It includes a step-by-step instruction with sample screens.
Although the actual screen will show information relating to your business, some data on the
sample screens were blocked to maintain the confidentiality of certain businesses.

There are many benefits of e-Filing:

e E-File is a free online application that allows businesses to quickly and securely file the
2017 Form 571-L via the internet.

e No new software is needed to e-File.

e Businesses are allowed to save the statement in progress and complete it at a later time.

e E-Filing allows businesses to receive an immediate online confirmation once a statement
is submitted. If you do not see the confirmation number after submitting, it means that your
e-File statement is incomplete and did not go through. Please go back and resubmit it.

e Once a business has e-Filed, the Form 571-L statements are stored online, allowing
businesses the ability to retrieve, view and print prior year e-Filed statements.

In February 2017, you received one of the following four Notices: (1) Notice of Requirement
to File 2017 Form 571-L Business Property Statement, (2) Notice to e-File 2017 Form 571-L
Business Property Statement, (3) Direct Bill Notice, or (4) Low Value Exemption Notice. You
will use the Account Number and PIN printed on the Notice to access your business account
online.

The minimum system requirements are as follows:
e Microsoft Internet Explorer, version 7.0 through 10.0; OR
e Mozilla Firefox, version 3.0 or higher
e Adobe PDF Reader
Note: Apple Safari, Google Chrome, Mobile Devices are NOT supported at this time.
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FILE 2017 STATEMENT - Go to the San Francisco County Assessor’s e-Filing
website, http://www.sfassessor.org/efile, and click on “FILE 2017 STATEMENT”

(Fig. 1).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Home 571-L Instructions Help

571-L Business Property Statement - 2017

Welcome to the County Assessor's e-File System!
Click "FILE 2017 STATEMENT" to begin.

» FILE 2017 STATEMENT

IMPORTA ATES TO EMBER :

« April 3 - Due Date for Form 571-L Business Property Statement.

« May 7 - Last Day to File
May 7, 2017 falls on a Sunday. Therefore, any property
statement that is postmarked on the next business day
(Monday, May 8) will be considered timely. Any statements
postmarked after May 8 will have a 10% penalty assessed in
accordance with Section 441(b) of the California Revenue and
Taxation Code.

+ May 31 - Last Day to Use E-Filing System. Thereafter, this site will become
unavailable for filing statements and you must file hardcopy.

However, all statements filed electronically may still be viewed after
this date.

VIEW STATEMENT

IMPORTANT BROWSER REQUIREMENTS:

« If you are using Internet Explorer, we support versions 7.0 through 10

« If you are using Mozilla FireFox, the minimum requirement is version 3.0

« Note: Apple Safari, Google Chrome, or Mobile Devices are NOT supported at this time.

« Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor

Fig. 1
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LOG ON - Enter the Account Number and PIN provided on the Notice, and Business
Account Number (BAN) (if applicable), and then click “Submit.” Do not use dashes or
spaces when entering the Account Number. Note that the PIN is case sensitive. BAN is
seven digit number issued by the Office of the Treasurer & Tax Collector (Fig. 2)

Carmen Chu
Assessor-Recorder

1155 Market Street, S5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Logon

Please enter the nine-digit account number as it appears on the relevant notice you received:

* Notice of Requirement to File 2017 Form 571-L Business Property Statement, or
* Notice to E-File 2017 Form 571-L Business Property Statement, or

* Direct Bill Notice, or
* Low Value Exemption Notice

Then enter the PIN, which is case-sensitive. For assistance, click "Help."”

For Electronic Filing businesses, prior to submitting your filing, you may review and/or print a copy
of your Form 571-L Business Property Statement. After filing, a confirmation number, date, and time
will be provided for your records.

For Electronic Filing businesses, you do not have to complete your filing at one time. You may save

your data at any time by clicking "Save". After logging in, if you feel additional information is
necessary, please click and enter using the "Remarks" link at the top of any page.

Account #: * :] (Do not enter dashes or spaces.)

PIN: * :l (PIN is case sensitive.)
Business Account # (BAN): l:l (seven digit number) @

Submit Reset Forgot My Pin

If you would like to receive future notices from our office in a language other than English, please complete
and submit this online request form. You can access translations of this year's notices by clicking here.

We are also gathering additional contact information to better communicate with you. Your information is
strictly for office use only; the information will not be sold or distributed to a third party for any purpose.
Participation is voluntary.

Copyright Links FAQ Assessor

Fig. 2
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FORGOT MY PIN - To retrieve your PIN, please click “Forgot My Pin” on Logon page
(Fig. 2). Enter your nine-digit account number without dashes, the five digit mailing
address zip code and four-digit year for when your business opened (Fig. 2.1).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Forgot My PIN

To retrieve your PIN, please enter your nine-digit account number without dashes, the five-digit
mailing address zip code, and the four-digit year for when your business opened.

Account Number: * I:] (No spaces or dashes)

Mailing Address Zip Code: * Ij

Year your business opened: * [:] (YYYY)

Return To Login Clear Form Retrieve My PIN

Copyright Links FAQ Assessor

Fig. 2.1
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M. ELECTRONIC FILING - Click “Electronic Filing (E-File Directly Online)” to start the
e-File process (Fig 3). If you have previously used the e-Filing process, you will be
directed to the “Questionnaire” screen (Fig. 4).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Welcome

Electronic Filing | (E-File Directly Online)
Accessible: You can access your current and previous years filed statements anytime
and anywhere there is an internet connection.

Accurate:  Less mistakes in processing the return, because data is loaded
electronically.

Convenient: The ability to file 24 hours a day 7 days a week. You may save your data
anytime and complete your e-Filing later.

Efficient: Faster than mailing, save on postage and minimize usage of paper.

Reliable: A confirmation certification indicating the date and time of filing is issued
after your return is submitted.

Green: Let's go green together. Use technology not paper.

Confidential: Only the owner of the Account Number and PIN can view Form 571-L
statement, and it is not a public document.

If you do not have an email address or would like to file by mail, you may do so by clicking here. Businesses
that choose to file by mail must download their statement from this system and print, complete, and mail the
Form 571-L statement to our office. If you have any questions, please call (415) 554-5331 or email
askbpp@sfgov.org.

Copyright Links FAQ Assessor Paper Filing

Fig. 3
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Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: [N

Questionnaire

Please select any of the boxes below that apply to you, then click the *Submit’ button. If none of the
boxes apply to you, simple click the ‘Submit’ button to continue.

If you check any of the boxes on this page, and click the 'Submit’ button, you will not be able to use our e-file
system to file your Form 571-L. At this time, we are not able to accept electronic submissions for filers in
any of the categories listed below, including filers that have no email address.

Note: We value your privacy and confidentiality. All of the information you provide us is confidential,
including your email address. We do not share, sell, or in any way distribute your email address to any
outside parties.

If you have any questions you may call (415) 554-5531 or send email to askbpp@sfgov.org.

[[] My business is a residential rental property such as an apartment house. (571-R).

[[] I'have equipment out on lease to others.

[[] I'am a bank or financial institution recognized by the State of California.

[] I'am an insurance company recognized by the State of California.

[] 1 am a biotech company.

[] I currently own or lease one or more billboards within San Francisco County.

0 Isg?[lC))T have an email address. (You must have an email address to use our e-file system to file your
If your business has moved, closed, or was sold, please select one of the choices below.
[[] My business moved to another location within San Francisco County.

[ My business moved to another location outside San Francisco County.

[C] My business closed.

[[] My business was sold.

Submit Reset

IMPORTANT BROWSER REQUIREMENTS:
« If you are using Internet Explorer, we support versions 7.0 through 10

« If you are using Mozilla FireFox, the minimum requirement is version 3.0
« Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor Paper Filing

Fig. 4
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IV. QUESTIONNAIRE - Review if any of the boxes apply to your business. If any of the
boxes apply, check the appropriate box and click “Submit” (Fig. 4). Unfortunately, if you
check any of the boxes in the first section, you cannot use our e-File system. You need to
download and print hard copies of the Form 571-L Business property Statement. Please
refer to 111 (A) File by Mail User’s Guide (Download, Print, Complete, Sign & Mail). If
none of the boxes apply to your business, click “Submit” to go to “Step 1 - Ownership
Info.”

In the e-Filing process, there are five major steps: Step 1 - Ownership Info, Step 2 - General Info,
Step 3 - Your Property, Step 4 - Other’s Property, and Step 5 - Certification. The highlighted tab
indicates which step you are in. You can always go back to any step, if you need to make changes,
by clicking the corresponding “STEP” tab, once required fields are completed. If you need to
stop at any point, click “Save” and “Log Off” to exit the system.

STEP 1 — Ownership Information (Fig. 5)

Review the preprinted information and make necessary corrections; however, you cannot edit
the “Owner Name” or “Location of Property” fields. To make a minor correction to the “Location
of Property” such as change of street type or spelling of street name, click “Remarks” at the
bottom of the page or at the top of the page in the dark blue bar. Enter your changes in the
“Remarks” pop-up window, then click “Save” in the same window, and then click to close the
pop-up window. If your property location has changed, please contact askbpp@sfgov.org
instead. You are required to update all the fields marked with a red asterisk (*) before you can
go to the next step. Click “Save,” then click “Next” to go to the next screen — “Step 2 - General
Info.” (Fig. 6)

CLOSED OR SOLD BUSINESS - If your business moved, or was closed or sold, refer to Il
(B) — Business Moved/Closed/Sold.
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Carmen Chu

Assessor-Recorder

1155 Market Street, 5th Floor

] San Francisco, CA 94103

(415) 554-5531

Step 1 | Step 2 | Step 3 | Step 4 l Step 5
OGS IRGIG  General Info ' Your Property * Others’ Property * Certifjcatiag askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: |l | View Form

Ownership Information
Save Next

Please review the information below and make all necessary corrections. All fields marked with an
asterisk (*) are required. Click "save" if you updated any field. Click "next" to save and proceed.

Name (NOTE: If owned by a sole owner or partnership, the format should be last name first.)

Owner Name 1: [—

DBA: |—
Owmer Name 2: | | CIO: (I ———
Email Address: * |/ ————

If you recently moved, please provide your new mailing address. Otherwise, please make any
necessary corrections below.

Mailing Address

Street Number: | | Street Direction: [ Please Select — v| ()
Street Name/P.0.: * [E— | ) Street Type:
Suite/Room: city: * |
IR — v S [

Country: * [United States M

I

Location of Property

Street Number: _ Street Direction:
Street Name: _ Street Type: -

Suite/Room: 0200

To make minor corrections to the location of property (i.e. street spelling, St. to Ave., etc.), please
indicate the changes in threa. If your property location has changed, please contact
askbgg@sfgov.org.

Save Next

Copyright Links FAQ Assessor Paper Filing

Fig. 5
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STEP 2 — General Information

Update all the fields marked with a red asterisk (*). These fields are required before you can
go to the next step (Fig. 6). Click “Save,” then click “Next” to go to the next screen — “Step 3
- Your Property” (Fig. 7).

Cammen Chu
Assessor-Recorder
1155 Market Street, Sth Fioor

stp1  WECTFEN  Step3 | Stepd | Steps R
Ownership Info ' (e I5 ' Your Property ' Others” Property ' Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -View Form

Copyright

General Information
Previous Save Next
Please answer the questions below. Once required fields have been completed, you may click
"Next" or "Previous" to continue to the next/previous step. You may click “Save” to save your

changes while remaining on this page. If you wish to return to Step 1 without saving your changes,
simply click the "Step 1 Ownership Info” tab, at the top of this page.

All fields marked with an asterisk (*) are required.

a) Type of Business: | v

(see the SF Treasurer's website for descriptions of business types.)

b) Local Telephone: ([ |3 |-[ |ex#[ |*
Local FAX: ([ D[ ][]
¢) Do you own the land at this business location? .

If yes, is the name on your deed recorded as shown on this statement? |- Choose - v

d) When did you start your business at this location? E‘ / D / :] 5 (mmldd/yyyy)@

If your business name or location has changed from last year, enter the former name and location:
View/Update Address

e) Enter location of general ledger and all related accounting records (include zip code):
and

f) Enter the name and telephone number of authorized person to contact at location of accounting
records:

View/Update Address *
g) During the period of January 1, 2016 through December 31, 2016:

1) Did any individual or legal entity (corporation, partnership, limited liability company, etc.)
acquire a "controlling interest” in this business entity? (see instructions for definition)

[-Choose~v] *

2) IfYES, did this business entity also own "real property” in California at the time of the
acquisition? (see instructions for definition}
- Choose - v

3) If YES to both questions (1) and (2), filer must submit form BOE-100-B, Statement of Change
in Control and Ownership of Legal Entities, to the State Board of Equalization. See instructions
for filing requirements.

Previous Save Next

Links FAQ Assessor Paper Filing

Fig. 6
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STEP 3 — Your Property

The main screen of Step 3 is the “Declaration of Property Belonging to You.” This screen
shows major business property categories: Supplies, Equipment, Buildings/Improvements, and
Construction in Progress (Fig. 7). The Equipment and Buildings/Improvements categories are
linked to sub-categories and cost detail screen. You can change the cost for each sub-category

and create a new sub-category (refer to applicable instructions in succeeding pages).

e Supplies — Enter the amount under “This Year’s Cost” (Fig. 7).

e Equipment — If you have any equipment to report, click “View/Update” in the Operation

column. This will bring you to the “Schedule A: Equipment” screen (Fig. 8).

e Buildings/Improvements — If you have any leasehold improvement to report, click
“View/Update” in the Operation column. This will bring you to the “Schedule B:
Buildings, Building Improvements, and/or Leasehold Improvements, Land Improvements,

Land and Land Development” screen (Fig. 12).

e Construction in Progress — If you have any construction in progress to report, click
“View/Update” in the Operation column. This will bring you to the “Construction in

Progress Cost Detail” screen (Fig. 19).

If you have nothing to report in this section, go to Step 4 - Other’s Property.

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor

San Francisco, CA 94103
Step 1 | Step 2 I Step | Step 4 I Step 5 = ranc:iclos,554_5531
Ownership Info Generallnfo Your P Others' Property ' Certification askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -View Form

Declaration of Property Belonging to You

Previous Save Next

The categories below display the total costs you reported last year. If the cost of your supplies has
changed, enter this year's cost and click "save”. To change the reported cost for the other
categories of property, click "View/Update™.

NOTE: At this time, we are not able to accept electronic submissions for filers that have "Equipment
out on Lease to Others".

NOTE: Enter numeric characters only. Omit commas and cents.

_ Th's Years
Cost
9533

Supplies 9533

Schedule A: Equipment 157597 157597 View/Update
Schedule B: Buildings/Improvements 0 View/Update
Construction in Progress 0 0 View/Update

Previous Save Next

Copyright Links FAQ Assessor Paper Filing

Fig. 7
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Schedule A: Equipment

Schedule A shows the following equipment sub-categories: Machinery and Equipment, Office
Furniture and Equipment, Other Equipment, Tools, Personal Computers, and Local Area

Network.

1 To change the cost for each sub-category, click “View/Update” under the “Operation”
column. This will bring you to the “Schedule A Cost Detail” screen (refer to sample — Fig.

9).

Carmen Chu
Assessor-Recorder
1155 Market Street, Sth Floor

Step1 | Step2 WECTENN ~ Stepd | Step5 e
Ownership Info ' General Info ' LIz Ti T Others' Property ' Certification

571-L Business Property Statement - 2017 Company Number: _ View Form

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

Copyright

Schedule A: Equipment

Back

The categories below summarize the totals you reported last year. You may change the cost for
each category by clicking "View/Update." You may add commonly reported categories by selecting
the category from the drop-down list and clicking “Create". For categories not listed, enter a
category description and click "Create". This allows you to provide your description of the property.

Last This
Description Year's Year's Operation
Total Total

MACHINERY & EQUIPMENT 0 0 View/Update
OFFICE FURN & EQUIP 37861 37861 View/Update
OTHER EQUIPMENT 0 0 View/Update
TOOLS 0 0 View/Update
PERSONAL COMPUTERS 119736 119736 View/Update
h%c# R:QN?AEI?S NETWORK (LAN) EQUIPMENT & 0 0 View/Update
Total 157597 157597

[Select New Category | or Enter New Category: :I Create

Back

Links FAQ Assessor Paper Filing

Fig. 8
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SAMPLE OF COST DETAIL

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor

San Francisco. CA 84103
Step 1 Step 2 Step 3 Step 4 Step 5 B A18) BBA5601
Ownership Info ! General info I Your Prope; 1 Others'ProperryI Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions

571-L Business Property Statement - 2017 Company Number: _ View Form

Schedule A Cost Detail

The costs you reported last year are listed. Make any necessary changes. To save your data at any time
click "save". Clicking "back" will allow you to save your data and proceed back to the previous page.

OFFICE FURN & EQUIP
Acq. Cost Cost
2018 ofe ]
2015 12235
2014 G
2013 G
2012 oo ]
2011 ofe ]
2010 o]
2000 ) —
2008 ofe ]
2o ) —
e ] —
200 ) C—
200 ) co—
- ] c—
202 ) C—
- ] co—
20 i —
1990 oo ]
1988 afe ]
18a7 afe ]
e o
1925 oo ]
e | —
Total 12236 12236

e

Save Back

Copyright Links FAQ Assessor Paper Filing

Fig. 9
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2. To create a new category, click “Select New Category” from the drop down menu at the
bottom, or enter a new category on the blank field (Fig. 10). Click “Create” to add the new
sub-category and to create a new cost detail screen (refer to sample of new cost detail

screen — Fig. 11).

Carmen Chu
Assessor-Recorder

1155 Market Street. 5th Floor
San Francisco, CA 84103
{415) 554-5521
askbpp@sfgov.org

Step 1 Step 2 Step 3 Step 4 | Step 5
Ownership Info | General Info | el 2 izt | Others' Property | Certification

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017

Company Number: - | View Form

Schedule A: Equipment

Back

The categories below summarize the totals you reported last year. You may change the cost for
each category by clicking "View/Update.” You may add commonly reported categories by selecting
the category from the drop-down list and clicking "Create". For categories not listed, enter a
category description and click "Create”. This allows you to provide your description of the property.

MACHINERY & EQUIPMENT 0 0 View/Update
OFFICE FURN & EQUIP 37861 37861 View/Update
OTHER EQUIPMENT o D View/Update
TOOLS 0 0 View/Update
PERSONAL COMPUTERS 119736 119736 View/Update
ba?h?;.RiRh‘EEASNEMORK (LAN) EQUIPMENT & 0 0 ViewlUpdate
Total 157597 157597
@mew Category v or Enter New Category: [MEDICAL HIGH TE| D Create

Back

Copyright Links FAQ Assessor Paper Filing

Fig. 10
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SAMPLE OF NEW COST DETAIL

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor

San Francisco. CA 84103
step1  stepz WECTVERN ~ Stepd | Steps O 1E) 854,531
Ownership Info ' General Info ' ROITd ][] Others' Property ' Certification askbpp@sfgov.org

pé
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: 3120830

Schedule A Cost Detail

Save Back

The costs you reported last year are listed. Make any necessary changes. To save your data at any time
click "save". Clicking "back" will allow you to save your data and proceed back to the previous page.

OTHER: MEDICAL HIGH TECH

Year of | Last Year's | This Year's
Acq. Cost Cost
2018 | —

aors ] —
2ore ] co—
2010 ] co—
2012 ) co—
zon ) co—
2010 ) co—
2000 ) co—
zoce ) c—
2o ) co—
20 ) co—
2n0s ) co—
2n0s ) co—
2002 ) co—
202 ] c—
21 ) Co—
200 ) o—
s ) —
s ) co—
o7 ) —
o0 ) co—
ies ] c—
oo ) co—
Total 0 0

Save Back

Copyright Links FAQ Assessor Paper Filing

Fig.11
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Schedule B: Buildings, Building Improvements, and/or Leasehold Improvements, Land
Improvements. Land and Land Development

Schedule B shows the following sub-categories: Leasehold Improvements (LHI) - Structural,

LHI - Fixtures, Land

Improvements, and Land & Land Development (Fig. 12).

1 To add, delete or change the cost for each category, click “View/Update” under the
“Operation” column. This will bring you to “Schedule B Cost Detail” screen (refer to
sample — Fig. 13 & Fig. 16). You will not be able to enter a negative number. Click “Save.”

2. Any net change needs to be reported on Schedule D. Click the number shown under
“Unreported Change” column (Fig. 13). This will bring you to “Supplemental Schedule for
Reporting Monthly Acquisitions and Disposals of Property Reported on Schedule B” (Fig.
14 & 17). Enter the following information: Type, Month and Year of Addition or Disposal,
Cost, Description, and Year Acquired. Click “Create” then click “Next” (Fig. 15 & 18).

3. Tenant Allowances (Fig. 12) - If you received allowances for tenant improvements, select
“Yes” and indicate the amount. If you need to provide additional information regarding
tenant improvements, click “Remarks,” enter the information and click “Save.”

Carmen Chu
Assessor-Recorder
1155 Market Street, Sth Floor

Copyright

Step 1 | Step 2 | Step 3 | Step 4 I Step 5
Ownership Info ' General Info ' I d T Others’ Property ' Certification

571-L Business Property Statement - 2017

San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

Company Number: |mm—\/icw Form

Schedule B: Buildings, Building Improvements,
and/or Leasehold Improvements, Land Improvements,
Land and Land Development

The categories below summarize the totals you reported last year. You may change the cost for
each category by clicking "View/Update". Also, pl the q ion at the bottom of the
page regarding any allowances received for tenant improvements.

ot Last Year's This Year's .

LHI - STRUCTURAL 121631 121631 View/Update
LHI - FIXTURES 15430 15430  View/Update
LAND IMPROVEMENTS 0 0  View/Update
LAND & LAND DEVELOPMENT 450 450  View/Update
Total 127 137511

Have you received allowances for tenant improvements for the current reporting peried that are not report:
above?

Yes, indicate amount: |150000 »

Save Back

Links FAQ Assessor View Prior Years Paper Filing

Fig. 12
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Carmen Chu
Asg2Es0r-Recormsr
1155 Markat Straet, Sth Floor

San Francieco, CA 94103
Step 1 | . Step2 | Step 3 Step 4 | Szep 5 (415) 554-5531
Ownership Info ' General info ' (LI s> ! Others® Property * Cerificazion 23kDPPEEIgOV.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number:-l View Form

Schedule B Cost Detail

Save Back

The costs you reported Iast year are listed. Make any necessary changes. To save your data at any time
click “save”. Clicking "back” will allow you to save your dats and proceed back to the previous page.

if "This Year's Cost™ is different than the "Last Year's Cost", then this difference will be calculated and
displayed in the "Net Change” column. We regquest that this Net Change be accountad for in Schedule D.
Adter saving your data, you may then account for 2ach Net Change amount by clicking on the "Un-
Reported Change amount, which will then take you to the Schedule D page to account for this difference.
The total Additions/Disposal amounts reported on Schedule D are also cakculsted and displayed on this
page for each "Year of Acg™. Please make every effort to account for the Net Change for each "Year of
Acq”, and report it in Schedule D.

ported Vartance Detected
One or more rows reported below have 3 variance (Net Change) from Last Year's reported
cost, which is not fully accounted for in Schedule D. Please make every effort to identify the
cause for this vanance and report it in Schedule D for each "Year of Acq”. This can be
done by chicki ive "Un-Reported Change” wiich will allow you to

account for the ¢ gvven Net Change for the specific "Year of Acq”.

LHI - STRUCTURAL

N —rr—————
Reported on Schedule D
Net —— e ————

Change pq4itions | Disposals

Year of | Last Year's | This Year's
Unreported

Change

213 ) Com—

so38 | Co—
1297 oo ]
wose o Co—
1295 oo ]
e 3 Co—

Total 121631 471631 350000 0 0 350000
e —

Save Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 13
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Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco. CA 94103
Step 5 (415) 554-5531

Step 1 | Step 2 | Step 3 Step 4

Ownership Info ' General Info

Your Prope I Others’Property' Certification askbpp@sfaov.org
Log Off Remarks 571-L Instructions

571-L Business Property Statement - 2017 Company Number: [N | View Form

Supplemental Schedule for Reporting
Monthly Acquisitions and Disposals
of Property Reported on Schedule B

For Category: LHI - STRUCTURAL Acquired in 2016

Report all acquisitions and disposals reported for LHI - STRUCTURAL Acquired in 2016 on Schedule
B for the period January 1, 2016 through December 31, 2016, complete the information as required
below and click "Create™.

Additions: Describe and enter the total acquisition cost(s), including excise, sales and use taxes,
freight-in, and installation charges, by month of acquisition; transfer-in should also be included. The
former property address and date of transfer should be reported, as well as original date and cost(s)
of acquisition.

Only completed projects should be reported here (e.g., the date the property becomes fully
functional and/or operational, otherwise it should be reported as Construction-in-Progress in Step
3).

Identify completed construction that was reported as construction-in-progress on your 2016
property statement. Describe the item(s) and cost(s) as previously reported, in the Remarks section
of the eFile application.

Disposals: Information on this property should include the disposal date, method of disposal
(transfer, scrapped, abandoned, sold, etc) and name and addresses of purchasers when items are
either sold or transferred.

IMPORTANT

Only one ROW can be edited at a time. Once you have made changes to any values in a row, click
"Save" to save the changes to that row. If it is a new row you are creating, click "Create” to save the new
row. Once you have completed your changes on this page, click "Next" to continue to the next screen.

Next

| Additions/Disposals For Category: LHI - STRUCTURAL Acquired in 2016

LHI - [Additon v [Jan v| [z016| [3s0000| [REMODEL A| [01€  Create
STRUCTURAL el RECEPTION BREZ W/

Next

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 14
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Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
Step 5 (415) 554-5531

Step 1
Ownership Info

Step 2 Step 3 Step 4

General Info[ Your Prope l Ozhers'ProperlyI Certification askbpp@sfgov.org
Remarks

571-L Business Property Statement - 2017 Company Number: -l View Form

Supplemental Schedule for Reporting
Monthly Acquisitions and Disposals
of Property Reported on Schedule B

For Category: LHI - STRUCTURAL Acquired in 2016
Report all acquisitions and disposals reported for LHI - STRUCTURAL Acquired in 2016 on Schedule

B for the period January 1, 2016 through December 31, 2016, complete the information as required
below and click "Create".

Additions: Describe and enter the total acquisition cost(s), including excise, sales and use taxes,
freight-in, and installation charges, by month of acquisition; transfer-in should also be included. The
former property address and date of transfer should be reported, as well as original date and cost(s)
of acquisition.

Only completed projects should be reported here (e.g., the date the property becomes fully
functional and/or operational, otherwise it should be reported as Construction-in-Progress in Step 3).

Identify completed construction that was reported as construction-in-progress on your 2016
property statement. Describe the item(s) and cost(s) as previously reported, in the Remarks section
of the eFile application.

Disposals: Information on this property should include the disposal date, method of disposal
(transfer, scrapped, abandoned, sold, etc) and name and addresses of purchasers when items are
either sold or transferred.

IMPORTANT

Only one ROW can be edited at a time. Once you have made changes to any values in a row, click
"Save"” to save the changes to that row. If it is 2 new row you are creating, click "Create” to save the new
row. Once you have completed your changes on this page, click "Next” to continue to the next screen.

Next

Additions/Disposals For Category: LHI - STRUCTURAL Acquired in 2016 |

LHI - Disposal v| [May v| [201¢ 2016 Create
STRUCTURAL Do jiMariz016lil ] |
LHI - | Addition v| [Jan | (201¢] [350000]| [REMODEL A [|e016 Save Delete
STRUCTURAL RECEPTION AREAR
Next

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 15
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Carmen Chu
Assessor-Recorder
1155 Market Street, Sth Floor

San Francisco, CA 94103
Step1 | Step2 WECTENSY ~ Step4 | Step5 ) 545531
Ownership Info ' General Info "R Tgu = Others' Property ' Certification askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help
571-L Business Property Statement - 2017 Company Number: ([l | View Form
Schedule B Cost Detail
Save Back

The costs you reported last yesr are listed. Make any necessary changes. To save your dsta at any time
click "save". Clicking "back" will allow you to save your dats and proceed back to the previous page.

If "This Year's Cost" is different than the "Last Year's Cost", then this difference will be caiculated and
displayed in the "Net Change" column. We request that this Net Change be accounted for in Schedule D.
After saving your dats, you may then account for each Net Change amount by clicking on the "Un-
Reported Change"smount, which will then tske you to the Schedule D page to account for this difference.
The tots! Additions/Dispossa! amounts reported on Schedule D are slso cslculsted and displayed on this
page for each “Year of Acg”. Please make every effort to account for the Net Change for each "Year of
Acq", and report it in Schedule D.

LHI - FIXTURES

Reported on Schedule D

ST

208 Y Co—
205 R
200 O C—
08 ) Co—
202 ) C—

1897 afe ]
1008 ) C—
1005 ) Cx—
Prier o [:]
Total 15430 15430 0 0 0 0

Save Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 16
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Carmen Chu

Assessor-Recorder

1155 Market Street, Sth Floor

San F isco, CA 94103

Sep1 | Step2 WECTENN ~ Stepd | Step5 o 415) 554.5531
Ownership Info ' General Info ' Gl &5 Others’ Property ' Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Supplemental Schedule for Reporting
Monthly Acquisitions and Disposals
of Property Reported on Schedule B

For Category: LHI - FIXTURES Acquired in 2016

Report all acquisitions and disposals reported for LHI - FIXTURES Acquired in 2016 on Schedule B
for the period January 1, 2016 through December 31, 2016, complete the information as required
below and click "Create".

Additions: Describe and enter the total acquisition cost(s), including excise, sales and use taxes,
freight-in, and installation charges, by month of acquisition; transfer-in should also be included. The
former property address and date of transfer should be reported, as well as original date and cost(s)
of acquisition.

Only completed projects should be reported here (e.g., the date the property becomes fully
functional and/or operational, otherwise it should be reported as Construction-in-Progress in Step
3).

Identify completed construction that was reported as construction-in-progress on your 2016
property statement. Describe the item(s) and cost(s) as previously reported, in the Remarks section
of the eFile application.

Disposals: Information on this property should include the disposal date, method of disposal
(transfer, scrapped, abandoned, sold, etc) and name and addresses of purchasers when items are
either sold or transferred.

IMPORTANT

Only one ROW can be edited at a time. Once you have made changes to any values in a row, click
"Save" to save the changes to that row. If it is a new row you are creating, click "Create” to save the new
row. Once you have completed your changes on this page, click "Next" to continue to the next screen.

Next

Additions/Disposals For Category: LHI - FIXTURES Acquired in 2016

Description

of AID |of AID
LHI - FIXTURES |[Addition v| [Jan v| |-2_0_f? Create

Next

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 17
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Carmen Chu
Assessor-Recorder
1155 Market Street, Sth Floor
Francisco, CA 941
sep1 | Sep2 NECTENN ~ Stepd | Steps e o
Ownership Info ' General Info ' LI/ g7 Others' Property ' Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: _I View Form

Supplemental Schedule for Reporting
Monthly Acquisitions and Disposals
of Property Reported on Schedule B

For Category: LHI - FIXTURES Acquired in 2016

Report all acquisitions and disposals reported for LHI - FIXTURES Acquired in 2016 on Schedule B
for the period January 1, 2016 through December 31, 2016, complete the information as required
below and click "Create”.

Additions: Describe and enter the total acquisition cost(s), including excise, sales and use taxes,
freight-in, and installation charges, by month of acquisition; transfer-in should also be included. The
former property address and date of transfer should be reported, as well as original date and cost(s)
of acquisition.

Only completed projects should be reported here (e.g., the date the property becomes fully
functional and/or operational, otherwise it should be reported as Construction-in-Progress in Step
3).

Identify completed construction that was reported as construction-in-progress on your 2016

property statement. Describe the item(s) and cost(s) as previously reported, in the Remarks section
of the eFile application.

Disposals: Information on this property should include the disposal date, method of disposal
(transfer, scrapped, abandoned, sold, etc) and name and addresses of purchasers when items are
either sold or transferred.

IMPORTANT

Only one ROW can be edited at a time. Once you have made changes to any values in a row, click
"Save" to save the changes to that row. If it is a new row you are creating. click "Create” to save the new
row. Once you have completed your changes on this page, click "Next" to continue to the next screen.

Next

Additions/Disposals For Category: LHI - FIXTURES Acquired in 2016

Category

of AID | of A/D Description Operation

LHI - Addition V| [Jan Vv \ 2016 Create
FIXTURES [ l | l ‘—I |—|

LHI - [Disposal  v| [Aug V| [2016] 10000 | [REMOVE SHORT A |2016 Save Delete
FIXTURES PARTITIONS v

Next

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 18
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Construction in Progress

Under “Construction in Progress Cost Detail” screen, fill out the following information: Year
of Acquisition, Cost, and Description. Click “Save”, then click “Back” (Fig. 19).

Carmen Chu

Assessor-Recorder

1155 Market S_treet, Sth Floor

Step 1 PN Step3 | Step 4 | . Step5 e F““}iﬁ%‘,i@fﬁ},g?
Ownership Info ' General Info ' QLIN &7 Others’ Property ' Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Construction in Progress Cost Detail

Save Back

Below is the detail information by year for your assets. You may update the cost value for a given
year by changing the value. You may create a new year by entering the year and cost in the create
section. Click save to update your changes.

Important: Please provide a detailed description. The Assessor's office must determine whether the
construction is personal or real property. The detail will prevent any duplication of assessments.

Construction in Progress

Save Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 19
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STEP 4 — Other’s Property

The main screen of Step 4 is the “Declaration of Property Belonging to Others” screen (Fig.
20); which shows three sub-categories: Leased Equipment, Vending Equipment, and Other

Businesses. You can create, edit or delete a lessor, a vendor and/or other businesses.

If you have nothing to report for 2017 on step 4 and you did not report any leased equipment,
vending equipment and other business in 2016, proceed to Step 5 - Certification, by clicking

on the tab of the page.
Carmen Chu
Assessor-Recorder
1155 Market S_treet, 5th Floor
Step 1 I Step 2 | Step 3 | Step 4 | Step 5 ! Fram}iﬁ%@g\fggg?
Ownership Info ' General Info ' Your Property ' (8l &7 Certification askbpp@sfgov.org
571-L Business Property Statement - 2017 Company Number: - | View Form

Declaration of Property Belonging to Others

Previous Next

Click "View/Update/Create" next to the category you want to report.

Leased Equipment View/Update/Create
Vending Equipment View/Update/Create
Other Businesses View/Update/Create

|
Previous Next

Copyright Links FAQ Assessor Paper Filing

Fig. 20
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+ Leased Equipment

Click “View/Update” and/or “Create Lessor” as appropriate. This will bring you to the
“Lessor” screen (Fig. 21). To return to the “Declaration of Property Belonging to Others”
screen, click “Back.”

1. To edit or delete an existing lessor or lease information, click “View/Update” under the
“Operation” column. This will bring you to the “Create/Update Lessor Data” screen.
Add or make changes to the leased equipment information. To delete a leased
equipment item, check the box under “Delete” column (Fig. 22). Click “Save,” then
click “Back” to return to the “Lessor” screen.

2. To create a new lessor, click “Create Lessor” (Fig. 21). This will bring you to the
“Create/Update Lessor Data” screen. Fill out the leased equipment information. Click
“Save,” then click “Back” to return to the “Lessor” screen.

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
Step 5 (415) 554-5531

Step 1 Step 2 Step 3 Step 4

Ownership Info l General Info I Your PropertyI Others’ Prope | Certification askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Lessor

To add a new lessor, click "Create Lessor.” To edit an existing lessor or lease information click
"View/Update.” To delete a lessor and all associated leases, click "delete lessor."”

Create Lessor) Back
S — ™
Lessor - -
Name “ smte, Z|p

Operation

View/Update

ABC CO 388 MARKET ST SAN FRANCISCO CA, 94111
Delete Lessor
XYZ LLC 100 STREET SAN FRANCISCO CA, 94100 Viwraprass
Delete Lessor

Create Lessor Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 21
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Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
Step 5 (415) 554-5531

Step 3 Step 4

Step 1

Step 2
Ownership Im‘o| General Info l Your PmpertyI Others’ Prope I Certification askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: [N | View Form

Create/Update Lessor Data

Cancel Save Back

Enter the data requested below regarding your lease.

Lessor Name and Mailing Address

Lessor Name: * |REC CO |

SweetNumber: [s55 | Q) Direction: | Please Select — | @

Street Name or P.O. %ARKEI I Shedt Type: ISTREET VI

Box:

suiteRoom: | | City: [SAN FRANCISCO |
state: [California V| Zip: |:,

Country: |[United States v|
.

Tax Type Year Year Lease Description CostTo Annual | Delete

Obligation Code ® @ 1D Purchase @ Rent
Acq Mfr New

Update Section
[Lessor V| [Leased Equi V| |[2015] U | [12345] [copiER | [o | [so00 | O
Create Section

[Lessor V| [Leased Equ V|

[Lessor V| [Leased Equ V|

[Lessor v| [Leased Equ V|

[Lessor v| [Leased Equ V]|

[Lessor V| [Leased Equ V|

[Lessor v| [Leased Equ V|

[Lessor V| [Leased Equ V|

[Lessor V| [Leased Equ V|

T | |
;7 | |
L | | |
L] | |
[Lessor V| [LeasedEqu V| | | [ |
L | | |
L] | |
;7 | |
L | | |
| | |

LT[ TANC THRC TN TRRT THNC WAL THNT TN |

| |
| |
||
| |
| |
||
| |
| |
|
| |

L[]
Y
LI
L[]
I
L[|
L[]
L L]
L 1L
I

[Lessor v| [Leased Equ V|

e e e |
Cancel Save Back
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% Vending Equipment - Follow the same steps as described in the Leased Equipment
section (Page 31) of this document to update this section (Fig. 23 to 24).

Carmen Chu
Assessor-Recorder

1155 Market Stree(, Sth Floor
Step 1 | Step 2 | Step 3 | Step 4 | Step 5 = F’a"°;§ﬁ‘;')%2£§;§?
Ownership Info ' General Info ' Your Property ' [8/ii{I x5 Certification

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: [l | View Form

Vendor

To add a new vendor, click "Create Vendor.” To edit an existing vendor or vending information click
"View/Update.” To delete a vendor, click "Delete Vendor."”

Create Vendor Back

Vendor ‘ = 3
Nivio Street City State, Zip Operation

AABB COMPANY 1111 STREET ST SAN FRANCISCO CA, 94111 View/Update
Delete Vendor
XYZ LLC 100 AVENUE ST SAN FRANCISCO CA, 94112 ViewlUpgato

Delete Vendor

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 23
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Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
Step 5 (415) 554-5531

Step 1 Step 2 ep 3 Step 4

st
Ownership Info | General Info | Your Property | [0 it ot et | Certification kb P oxd
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Vending Equipment

Cancel Save Back

Enter the vendor data below.

Vendor Name and Mailing Address

Vendor Name: IAABB COMPANY I

suesthumver 1155 | vy [ Plesse Sz — ]®

Siaoet Nawms cc £.0. gR—EET | Street Type: |STREET v

suiteRoom: | | City: [SAN FRANCISCO |
state: |California M Zip: [:l

Country: |United States v|

- Model and Description

1. |SODA VENDING MACHINE

2

3

4

CINRCTNNL THRC TNAT THAL THRL TN TNAT )

|

| |
| ]
3l |
- | |
6 | |
al |
3l |
- | |
- | |

0

]
Cancel Save Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 24
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o

% Other Businesses - Follow the same steps as described in the Leased Equipment section
(Page 31) of this document to update this section (Fig. 25 to 26).

Carmen Chu
Assessor-Recorder

1155 Market Streen Sth Floor
sep1 | Sep2 | Sep3 \EEECTTEEN St S e
Ownership Info General Info ' Your Property ' (81 20T Certification

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: || View Form

Other Businesses

To add a new business, click "Create Business." To edit an existing business owner’s information
click "View/Update."” To delete a business, click "Delete Business."”

Create Business Back

Owner's Type of Business/
W_ State, Z'p

AAAA COMPANY SAN FRANCISCO RETAIL View/Update
Delete Business
CCC COMPANY SAN FRANCISCO CA WHOLESALE Niewitpio

Delete Business

Create Business Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 25
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Carmen Chu
Assessor-Recorder
1155 Market Street, Sth Floor

Francisco, 41
Step 1 | Step 2 | Step 3 | Step 4 I Step 5 S '“‘{iﬁ%)%?fssg?
Ownership Info ' General Info ' Your Property ' [8/i{ETl 2T Certification askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Other Businesses

Cancel Save Back

Enter the data below regarding other companies doing business at this location.

Other Business Name and Mailing Address

Business Name: * | |

T E—C ovessent [Plass Sesc— V|

Street Name or P.O. I
Box:

Street Type: I--- Please Select --- V]

suteRoom: | | City: [SAN FRANCISCO |
state: |California v Zip: :“:I

Country: |United States v|

Type of Business: * [RETAIL ]
|

Cancel Save Back

Copyright Links FAQ Assessor View Prior Years Paper Filing

Fig. 26
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STEP 5 — Certification (final step)

This is the “Submit Statement” or “Certification” step of the e-File process. It is strongly
recommended that you review all the existing and new information you submitted/reported
before you start this step. You CANNOT go back to the previous steps once you submit your
statement. To complete the e-File process, do the following:

1 Click “Next” on “Declaration of Property Belonging to Others” screen to start
“Certification” process.

2. If'the “Certification” screen shows “Certification Incomplete,” update and/or correct those
sections so they are complete (Fig. 27). You cannot complete the process unless you
address the necessary corrections.

3. Complete the Declaration section (Fig. 28). This section includes Ownership Type and
Business Description, Federal Employer ID number, Preparer Information, and Additional
Information. Save the information by clicking “Save.”

4. Click “Submit Statement.” A message window will appear with an option to “Review” or
“Submit.” If you click “Review,” a new window will appear showing the unsubmitted Form
571-L Business Property Statement. You can print the form for you to review before
submitting by clicking “Print.”

5. Click “Submit” to submit your business property statement. A “Certification Complete”
screen will appear showing your Company Name, DBA, Company Account Number,
Confirmation Number, and Date of Submission (Fig. 29).

6. Print a “Certification Complete” screen for your records.

Currently, the system does not accept any supporting documents through the e-Filing portal. If
you have supporting documents, please mail them along with a copy of the “Certification
Complete” screen page. By including a copy of the “Certification Complete” screen page
allows us to accurately match your supporting documents to your original e-Filed statement.
Mail the packet to the address below:

Office of the Assessor-Recorder

Attn: Business Personal Property Division
1155 Market Street, 5 Floor

San Francisco, CA 94103
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Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor

i 1
Step1 | Step2 | Step3 | step4  JEH M U
Others' Property ' (&2l

Ownership Info ' General Info ' Your Property askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Certification

Previous

Certification Incomplete

The following corrections must be made before you can submit your statement.

Page/Link Description
Required information is missing on the General Info page, Step 2 (f).
Step 2 (f) Please fill out all required fields as designated by an asterisk (*). Save the

data, then return to this certification page.

There are no items declared in "Property Belonging to Others”. If you do not
SeSsd have any Leased Equipment, Vending Equipment or Other Business to report
2ep2 then click here to acknowledge. Otherwise, finish Step 4 before submiting
your statement.

If you have made any changes from this page, Click Here to re-evaluate your corrections.

Previous

Copyright Links FAQ Assessor Paper Filing

Fig. 27
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Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor

Stp1 | Step2 | Step3 Stepd  NEETE e ot
Ownership Info ' General Info' Your Property ' Others' Property ' (&5 51174 askbpp@sfgov.org
Log OFff Remarks 571-L Instructions Help

574-L Business Property Statement - 2017 Company Number: (R

Certification

Previous

|Certification Incomplete

* Certification is not complete until you submit your statement via the " Submit
Statement” link below. Upon certification you will receive a "Certification
Complete" message along with a confirmation number.

* If you do not wish to certify at this time, you may click the "Save" link to retain any
changes you have made to this form.

* To review your current form. prior fo submission, you may click the
“View Form" link_

Note: The following declaration must be completed. If you do not do so, it may result in penalties.
Amendments must be filed via hard copy once you have certified.

| declare under penalty of perjury under the laws of the State of California that | have examined this
property statement, including accompanying schedules, statements or other attachments, and to the
best of my knowledge and belief it is true, correct, and complete and includes all property required to
be reported which is owned, claimed, possessed, controlled, or managed by the person named as the
assessee in this statement at 12:01 a.m. on January 1, 2017; and, | further declare that | am authorized
to submit this statement as the assessee, or on behalf of the assessee and all co-owners and/or
partners. The following declaration must be completed and submitted. If you do not do so, it may result

S
3
2
=
3

Ownership Type and Business Description
- *
Ownership Type: * Propnetorship v Descition: [Retail v|
Please enter your Federal Employer ID number to certify this Statement

Federsl Employer D | |

Preparer Information
ropancirame® [ ] e
ransses® @ | |
rorones” ([P Joes [
Adli‘!ionallnfomnﬁon@

Name of A or * =
Auhorized Agent [ 1® m [ ]

Name of Lega! Entity
(other than DBA):

*d
]
<
®

View Form Edit Costs Submit Statement

Previous

Copyright Links FAQ Assessor Paper Filing

Fig. 28
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Carmen Chu
Assessor-Recorder

1155 Market Street. 5th Floor
San Francisco, CA 84102
(415) 554-5531
askbpp@sfgov.org

571-L Busginess Property Statement - 2017 Company Number:

Certification Complete

, Thank you for electronically filing form 571-L. Listed below is your confirmation number.

Company Name: |
DBA: |
Company Number:
Confirmation Number:  2017312083001001
Date of Submission:  January 27, 2017, 11:52:37 AM

You may view or print a copy of your e-Filed statement by clicking "View Statement” or "Print

Statement" below.
Print This Page Y View Statement Print Statement
Copyright Links FAQ Assessor

Fig. 29
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Il (B). BUSINESS MOVED/CLOSED/SOLD

The “Questionnaire” screen includes four additional questions (indicated in the red box below)
(Fig. 30). Depending on your selection, you will be redirected to another page to provide
additional information. Please refer to the appropriate section below.

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off 571-L Instructions H

571-L Business Property Statement - 2017 Company Number: -

Questionnaire

Please select any of the boxes below that apply to you, then click the 'Submit’ button. If none of the
boxes apply to you, simple click the ‘Submit’ button to continue.

If you check any of the boxes on this page, and click the "'Submit’ button, you will not be able to use our e-file
system to file your Form 571-L. At this time, we are not able to accept electronic submissions for filers in
any of the categories listed below, including filers that have no email address.

Note: We value your privacy and confidentiality. All of the information you provide us is confidential,
including your email address. We do not share, sell, or in any way distribute your email address to any
outside parties.

If you have any questions you may call (415) 554-5531 or send email to askbpp@sfgov.org.

[] My business is a residential rental property such as an apartment house. (571-R).
[[] I have equipment out on lease to others.

[[] I'am a bank or financial institution recognized by the State of California.

[[] 1'am an insurance company recognized by the State of California.

[C] 1 am a biotech company.

[[] I currently own or lease one or more billboards within San Francisco County.

0 | do NOT have an email address. (You must have an email address to use our e-file system to file your
571-L.)

If your business has moved, closed, or was sold, please select one of the choices below.
[] My business moved to another location within San Francisco County.

[] My business moved to another location outside San Francisco County.

[] My business closed.

[[] My business was sold.

Submit Reset

IMPORTANT BROWSER REQUIREMENTS:

« If you are using Internet Explorer, we support versions 7.0 through 10
« If you are using Mozilla FireFox, the minimum requirement is version 3.0
« Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor Paper Filing

Fig. 30
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I1 (Bl). BUSINESS MOVED TO ANOTHER LOCATION WITHIN SAN
FRANCISCO COUNTY

If your business moved to another location within San Francisco County, you are required to
update all the fields marked with a red asterisk (*) before you can go to the next step (Fig. 31).
Click “Save” and “Submit” to go to the next screen.

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531

571-L Business Property Statement - 2017 Company Number: [N

Moved to New Location in San Francisco
Additional Information Needed
You have indicated that your business has moved within the county. Please provide the following

information and click "Submit” to continue. If you wish to continue at a later time, you may click the "Save”
link to retain any changes you have made to this form

Date moved - * [N ] voorvro

Contact Information

contact Name:* (R | o Tite: *

e [ |

Lease Termination Date: * _ (MM/DD/YYYY)

Name of Sub-tenant, ifany: | |

I‘

New Mailing Address

Street Number: :@ Street Direction: *
Street Name/P.O.: * _:]@ steetTyee: ~ -~
suteoom: [ | o - (|

New Location Property Address

Street Number: * _] Street Direction:

" —©
sotore* ] e

SuteRoom: [ | City: |SAN FRANCISCO

State: | California v zo:* [

Back Save Submit

Fig. 31
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Move date is before the lien date

If the move date you indicated is before the lien date, you are required to update all the fields
marked with a red asterisk (*) before you can go to the next step (Fig. 32). When you are finished,

click “Submit.”

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instruction

571-L Business Property Statement - 2017 Company Number: [ N

Moved to New Location in San Francisco Certification

Your company status has been saved. To finalize this process, fill out the information below and click
"Submit”. If you wish to continue at a later time, you may click the "Save" link to retain any changes
you have made to this form.

Declaration

By submitting this form you declare under penalty of perjury under the laws of the State of California that
you are authorized to submit this information as the assessee, or on behalf of the assessee and all co-
owners and/or partners. Furthermore, you certify that the information provided thus far is true, correct, and
complete to the best of your knowledge and belief.

Ownership Type and Business Description

i ®
omnotoe: (Y S0, (e g

Please enter your Federal Employer ID number to certify this Statement

Federal Empioyer D #: | N

Preparer Information

Preparer’s Job
preparershiame:* [ | .-

Full Address: * @

reones* [ - ]

Additional Information @
Name of Assessee or * <
Authorized Agent- I | ® e L ]
chermantaay | L]
(other than DBA):

Back Save Submit

Copyright Links FAQ Assessor

Fig. 32
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Once, you click “Submit,” you will be directed to the “Moved to New Location in San
Francisco Certification Complete” page (Fig. 33).

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor
San Francisco, CA 94102
(415) 554-5531
askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Moved to New Location in San Francisco Certification Complete

Your business MOVED WITHIN THE COUNTY on 12/31/2016. Updated information is
listed below. Please print this page for your records.

Please Note

Within three weeks, you will receive 2017 Notice of Requirement to File for your new location with the
information provided. If you have not received it within 3 weeks. send an email to askbpp@sfgov.org or
call 415-554-5531 for assistance. This property account - will be inactivated within 20
business days.

Company Name:

DBA:

Company Number:
Confirmation Number:  CNI31233000120170127

Submission Date:  2017-01-27 13:32:30.000000

Contact Information
S
Title:
Phone #:
E-mail:

Lease Termination Date:
Name of Sub-tenant:

New Mailing Address

Street Number: _ véi‘reet Direction:

Street Name/P.O.: _ Street Type:

Suite/Room.: City:

state: [ Zip:

New Location Property Address
~ Street Number: (— ‘ Street Direction:
Street Name/P.O.: - Street Type:

Suite/Room.: City:

State: - Zip:
Print This Page

Copyright Links FAQ Assessor

Fig. 33
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Move date is after the lien date
If the move date you indicated is after the lien date, you will be directed to the “Continue e-

Filing” page (Fig. 34).

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off Remarks 571-L Instructions Help

Company Number: - | View Form

Continue eFiling

571-L Business Property Statement - 2017

Since your business moved within the county after the Lien Date of January 01, 2017 (R&T Code Sec. 2192),
you are still required to complete the filing of your 2017 Business Personal Property taxes statement.

Note: Some information you have just entered may be requested again in subsequent pages. We will use
the information you provided on your new business location to update our records for the 2018 filing season.

Please click the link below to begin this process

Begin eFiling

Copyright Links FAQ Assessor Paper Filing

Fig. 34

Once you click “Begin e-Filing,” you will then be taken to the “Ownership” page, which is Step
1 of the e-Filing process outlined in Section Il (A) of this manual.
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I1 (BIl) BUSINESS MOVED TO ANOTHER LOCATION OUTSIDE SAN
FRANCISCO COUNTY.

If your business moved to another location outside San Francisco County, you are required to
update all the fields marked with a red asterisk (*) before you can go to the next step (Fig. 35).

Click “Save” and “Submit” to go to the next screen.

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571.L Business Property Statement - 2017 Company Number: [

Closure of Account
Additional Information Needed
You have indicated that your business has moved out of the county. Please provide the following

information and click "Submit” to continue. If you wish to continue at a later time, you may click the "Save”
link to retain any changes you have made to this form

Date moved : * (MM/DDIYYYY)

Phone#* () NN M Ex[ |
Emai: ~ [
Lease Termination Date: * _l {(MM/DD/YYYY)

Name of Sub-tenant, ifany: | |

|

e
New Mailing Address

Street Number: _I@ Street Direction: ™ —m®
sweethomero: ~ [N @  sweettype:

1

Back Save Submit

Copyright Links FAQ Assessor

Fig. 35
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Move date is before the lien date

If the move date you indicated is before the lien date, you are required to update all the fields
marked with a red asterisk (*) before you can go to the next step (Fig. 36). When you are finished,
click “Submit.”

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: _

Closure of Account Certification

Your company status has been saved. To finalize this process, fill out the information below and click
"Submit”. If you wish to continue at a later time, you may click the "Save" link to retain any changes
you have made to this form.

Declaration

By submitting this form you declare under penalty of perjury under the laws of the State of California that
you are authorized to submit this information as the assessee, or on behalf of the assessee and all co-
owners and/or partners. Furthermore, you certify that the information provided thus far is true, correct, and
complete to the best of your knowledge and belief.

Ownership Type and Business Description

‘

Ownership Type: © ( g::i:;:t?on: [Retail V|

Please enter your Federal Employer 1D number to certify this Statement

Federal Employer ID #: _l

Preparer Information

reparer's Name: Title: *
Full Address: ™ @

Telephone #: * (i)i- -I Extn #

Additional Information @
Name of Assessee or s
Name of Legal Entity [—I
(other than DBA):

Back Save Submit

Copyright Links FAQ Assessor

Fig. 36
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Once, you click “Submit,” you will be directed to the “Closure of Account Certification

Complete” page (Fig. 37).

571-L Business Property Statement - 2017

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

Company Number: -

Closure of Account Certification Complete

Your business MOVED OUT OF THE COUNTY on 12/31/2016. Updated information is
listed below. Please print this page for your records.

This property account -) will be inactivated within 20 business days.

Company Name:
DBA:
Company Number:

Contact Information

Contact Name:

Title:

Phone #:

E-mail:

Lease Termination Date:
Name of Sub-tenant:

New Malllng Address

Confirmation Number: CNO31233300120170127
Submission Date:  2017-01-27 14:48:44.000000

: Street Number ”
Street Name/P.O.: _

suite/Room.: [
state: [

street Type: [N

city: I—
zip: p—

Copyright Links FAQ Assessor

Print This Page

Fig. 37

Page | 48




Move date is after the lien date

If the move date you indicated is after the lien date, you will be directed to the “Continue e-
Filing” page (Fig. 38).

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Continue eFiling

Since your business moved within the county after the Lien Date of January 01, 2017 (R&T Code Sec. 2192),
you are still required to complete the filing of your 2017 Business Personal Property taxes statement.

Note: Some information you have just entered may be requested again in subsequent pages. We will use
the information you provided on your new business location to update our records for the 2018 filing season.

Please click the link below to begin this process

Begin eFiling

Copyright Links FAQ Assessor Paper Filing

Fig. 38

Once you click “Begin e-Filing,” you will then be taken to the “Ownership” page, which is Step
1 of the e-Filing process outlined in Section Il (A) of this manual.
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Il (BIll). BUSINESS CLOSED

If your business closed, you are required to update all the fields marked with a red asterisk (*)
before you can go to the next step (Fig. 39). Click “Save” and “Submit” to go to the next screen.

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: |

Closure of Business
Additional Information Needed

You have indicated that your business has closed. Please provide the following information and click
"Submit" to continue. If you wish to continue at a later time, you may click the "Save” link to retain any
changes you have made to this form

Date closed : * (MMDDIYYYY)

contactName:* (NN ooree- [

Phone #: * (-)- _ Ext.:]

(MM/DDIYYYY)

*

E-mail:

Lease Termination Date: *

Name of Sub-tenant, if any: | ]

Street Number: ® Street Direction: * @
Street Name/P.O.: * _:@ Street Type: *
Suite/Room: |:| city: *
State: * |__V_] Zip: * !:l

i

Back Save Submit

Copyright Links FAQ Assessor

Fig. 39
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Closing date is before the lien date

If the closing date you indicated is before the lien date, you are required to update all the fields
marked with a red asterisk (*) before you can go to the next step (Fig. 40). When you are
finished, click “Submit.”

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisce, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: _

Closure of Business Certification

Your company status has been saved. To finalize this process, fill out the information below and click
"Submit”. If you wish to continue at a later time, you may click the "Save" link to retain any changes
you have made to this form.

Declaration

By submitting this form you declare under penalty of perjury under the laws of the State of California that
you are authorized to submit this information as the assessee, or on behalf of the assessee and all co-
owners and/or partners. Furthermore, you certify that the information provided thus far is true, correct, and
complete to the best of your knowledge and belief.

Ownership Type and Business Description

*

2 Business
Ownership Type: ™ [ Description: [
Please enter your Federal Employer ID number to certify this Statement

Federal Employer ID #: -

Preparer Information

B | T
-
Full Address: ™ @

Telephone #: * ( -) _- Extn #

Additional Information @

Name of Assessee or

*
st T N |© me [ ]
lother than DBAY | ]

(other than DBA):

Back Save Submit

Copyright Links FAQ Assessor

Fig. 40
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After submission, you will be directed to the “Closure of Business Certification Complete” page
(Fig. 41).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Closure of Business Certification Complete

Your business was CLOSED on 12/02/2016. Updated information is listed below. Please
print this page for your records.

Please Note

This property account -) will be inactivated within 20 business days.

Company Name:

DBA:

Company Number:
Confirmation Number: CNC30485200120170207

Submission Date:  2017-02-07 11:27:47.000000

Contact Information

Contact Name:
Title:

Phone #:
E-mail:

Lease Termination Date:

Name of Sub-tenant:
New Mailing Address
Street Number: - Street Direction: -
Street NameIP.O.:; Street Type: -

Suite/Room.: City: _
Stote: [N Zip:

Print This Page

Fig. 41
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Closing date is after the lien date

If the closing date you indicated is after the lien date, you will be directed to the “Continue e-
Filing” page (Fig. 42).

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Continue eFiling

Since your business moved within the county after the Lien Date of January 01, 2017 (R&T Code Sec. 2192),
you are still required to complete the filing of your 2017 Business Personal Property taxes statement.

Note: Some information you have just entered may be requested again in subsequent pages. We will use
the information you provided on your new business location to update our records for the 2018 filing season.

Please click the link below to begin this process

Begin eFiling

Copyright Links FAQ Assessor Paper Filing

Fig. 42

Once you click “Begin e-Filing,” you will then be taken to the “Ownership” page, which is Step
1 of the e-Filing process outlined in Section Il (A) of this manual.
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BIV). BUSINESS SOLD

If your business was sold, you are required to update all the fields marked with a red asterisk

(*) before you can go to the next step (Fig. 43). Click “Save” and “Submit” to go to the next
screen.

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Sale of Business
Additional Information Needed

You have indicated that your business was sold. Please provide the following information and click "Submit"
to continue. If you wish to continue at a later time, you may click the "Save" link to retain any changes you
have made to this form

Date sold : * (MMIDD/YYYY)

New Owner's Contact Information
OownerEntiy:* [ A———— |

ContactName:* (NN |  uooTic” NN @ |
Phone #* () - (M) 5[ |
E-mail: *

Street Number: @ Street Direction: * @
Street Name/P.O.: * @ Street Type: *
State: * Zip: [ ]

Back Save Submit

Copyright Links FAQ Assessor View Prior Years

Fig. 43
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Sale date is before the lien date

If the sale date you indicated is before the lien date, you are required to update all the fields

marked with a red asterisk (*) before you can go to the next step (Fig. 44). When you are
finished, click “Submit.”

Log Off 571-L Instructions

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org

Help

571-L Business Property Statement - 2017 Company Number: -

Sale of Business Certification
Your company status has been saved. To finalize this process, fill out the information below and

you have made to this form.

Declaration

complete to the best of your knowledge and belief.

click

"Submit”. If you wish to continue at a later time, you may click the “Save" link to retain any changes

By submitting this form you declare under penalty of perjury under the laws of the State of California that
you are authorized to submit this information as the assessee, or on behalf of the assessee and all co-
owners and/or partners. Furthermore, you certify that the information provided thus far is true, correct, and

) * Business *
owesnpyoe* [N~ Seress
Federal Employer ID #: :I

Preparer's Name: - I
reparer's Name: Titie: *

Ownership Type and Business Description

Please enter your Federal Employer ID number to certify this Statement
Preparer Information

Futagaress:* @ |

Telephone #

(O [

Additional Information
g tle: [ ]
Autnorized Agent: @ =
omermancaay T [ ]
(other than DBA):

Back Save Submit

Copyright Links FAQ Assessor View Prior Years

|

Fig. 44
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Sale date is after the lien date

If the sale date you indicated is after the lien date, you will be directed to the “Continue e-
Filing” page (Fig. 45).

Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: - | View Form

Continue eFiling

Since your business moved within the county after the Lien Date of January 01, 2017 (R&T Code Sec. 2192),
you are still required to complete the filing of your 2017 Business Personal Property taxes statement.

Note: Some information you have just entered may be requested again in subsequent pages. We will use
the information you provided on your new business location to update our records for the 2018 filing season.

Please click the link below to begin this process
Begin eFiling

Copyright Links FAQ Assessor Paper Filing

Fig. 45

Once you click “Begin e-Filing,” you will then be taken to the “Ownership” page, which is Step
1 of the e-Filing process outlined in Section Il (A) of this manual.
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I1l. FILING AFORM 571-L PAPER DOCUMENT

111 (A). FILE BY MAIL USER’S GUIDE (DOWNLOAD, PRINT, COMPLETE, SIGN

This guide will provide businesses using our “File by Mail” program with step-by-step
instructions on how to download and print hard copies of the Form 571-L Business Property
Statement, Form 571-R Apartment House Property Statement, whichever applicable.

In February 2017, you received one of the following four Notices: (1) Notice of Requirement
to File 2017 Form 571-L Business Property Statement, (2) Notice to e-File 2017 Form 571-L
Business Property Statement, (3) Direct Bill Notice, or (4) Low Value Exemption Notice. Use
the Account Number and PIN printed on the Notice to access your business account online.

For more information, please refer to the Frequently Asked Questions (FAQs) section of this
document on Page 77 to 85.

The minimum system requirements are as follows:
e Microsoft Internet Explorer, version 7.0 through 10.0; OR
e Mozilla Firefox, version 3.0 or higher
e Adobe PDF Reader
Note: Apple Safari, Google Chrome, Mobile Devices are NOT supported at this time.
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INSTRUCTIONS:

1. Go to the San Francisco County Assessor’s e-Filing website, www.sfassessor.org/efile,
and click on “FILE 2017 STATEMENT” (Fig. 46).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco. CA 84103
(415) 554-5521

Home

571-L Business Property Statement - 2017

Welcome to the County Assessor's e-File System!

Click "FILE 2017 STATEMENT" to begin.

»CILE 2017 STATEMEN
s o

!MPORTANT DATES TO REMEMBER :

* April 3 - Due Date for Form 571-L Business Property Statement.

* May7 - Last Day to File
May 7, 2017 falls on a Sunday. Therefore, any property
statement that is postinarked on the next business day
(Monday, May 8) will be considered timely. Any statements
postmarked after May 8 will have a 10% penalty assessed in
accordance with Section 441(b) of the California Revenue and
Taxation Code.

* May 31 - Last Day to Use E-Filing System. Thereafter, this site will become
unavailable for filing statements and you must file hardcopy.

However, all statements filed electronically may still be viewed after
this date.

VIEW STATEMENT

IMPORTANT BROWSER REQUIREMENT 5:

* If you are using Internet Explorer, we support versions 7.0 through 10

* If you are using Mozilla FireFox, the minimum requirement is version 3.0

* Note: Apple Safari, Google Chrome, or Mobile Devices are NOT supported at this time.

* Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor

Fig. 46
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Follow the same steps as described in the 11 (A) on page 8-11 to logon and/or retrieve

your PIN as appropriate (Fig 47 & 48).

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Logon
Please enter the nine-digit t ber as it appears on the relevant notice you received:
+ Notice of Requirement to File 2017 Form 571-L Busi Property t, or

+ Notice to E-File 2017 Form 571-L Business Property Statement, or
« Direct Bill Notice, or
+ Low Value Exemption Notice

Then enter the PIN, which is case-sensitive. For assistance, click "Help."

For Electronic Filing businesses, prior to submitting your filing, you may review and/or print a copy
of your Form 571-L Busi Property t. After filing, a confirmation number, date, and time
will be provided for your records.

For Electronic Filing businesses, you do not have to complete your filing at one time. You may save
your data at any time by clicking " Save". After logging in, if you feel additional information is
necessary, please click and enter using the "Remarks" link at the top of any page.

Account #: * I:] (Do not enter dashes or spaces.)

PIN: * :l (PIN is case sensitive.)

Business Account # (BAN): ‘:\ (seven digit number) ®

Submit Rese
 —

Fig. 47

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Forgot My PIN

To retrieve your PIN, please enter your nine-digit account number without dashes, the five-digit
mailing address zip code, and the four-digit year for when your business opened.

Account N e (No spaces or dashes)
Mailing Address Zip Code: * I:

Year your busii pened: * (YYYY)

Return To Login Clear Form Retrieve My PIN

yright Links FAQ Assessor

Fig. 48
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3. Click on the “File by Mail” button as shown below (link on “clicking here”) (Fig. 49).

Carmen Chu
Assessor-Recorder
1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Welcome

I Electronic Filing l (E-File Directly Online)

Accessible: You can access your current and previous years filed statements anytime
and anywhere there is an internet connection.

Accurate:  Less mistakes in processing the return, because data is loaded
electronically.

Convenient: The ability to file 24 hours a day 7 days a week. You may save your data
anytime and complete your e-Filing later.

Efficient: Faster than mailing, save on postage and minimize usage of paper.

Reliable: A confirmation certification indicating the date and time of filing is issued
after your return is submitted.

Green: Let's go green together. Use technology not paper.

Confidential: Only the owner of the Account Number and PIN can view Form 571-L
statement, and it is not a public document.

If you do not have an email address or would like to file by mail, you may do so b Businesses
that choose to file by mail must download their statement from this system and print, € and mail the
Form 571-L statement to our office. If you have any questions, please call (415) 554-5331 or email
askbpp@sfgov.org.

Copyright Links FAQ Assessor Paper Filing

Fig. 49
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4. A prompt window will appear, then click on “Form 571-L [PDF]” (Fig. 50) or “Form
571-R [PDF]” (Fig. 51), whichever applicable, to download the Form.

Paper Filing
‘orm 571-L is available for download in the Adobe PDF format. If you do not have Adobe PDF reader
1stalled, you may download it from Adobe's website via the link provided at the bottom of this page.
{OTE: The PDF will open up in a new window. If you are using popup blockers, you may need to disable

opup blocking for this site.

Click here to View Instructions

Eu&]

If you do not have Adobe PDF Reader, you may download it here

‘orms available for download:

If you would like to e-file your 571-L Business Property Statement, please click here.

Close #indow

Fig. 50
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Carmen Chu
Assessor-Recorder

1155 Market Street, Sth Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-R Instructions Help

571-R Apartment House Property Statement - 2017 Company Number: 304298001

File By Mail
Electronic Filing is currently not supported for this Business Type.
To File by Mail, you must:

(1) Download and Print the Form 571-R PDF below.
(2) Fill out the form, according to the provided instructions.
(3) Sign and mail the completed form to our office.

Form 571-R is available for download in the Adobe PDF format. If you do not have Adobe PDF reader
installed, you may download it from Adobe's website via the link provided at the bottom of this page.

NOTE: The PDF will open up in a new window. If you are using popup blockers, you may need to disable
popup blocking for this site.

Forms available for download:

Form 571-R [PDF] >

Click here to View Instructions and FAQs

AP

Keabe
If you do not have Adobe PDF Reader, you may download it here

If you have any question you can contact our office via phone, fax, or e-mail:

Phone: (415)554-5531 Fax: (415)554-5544 Email: askbpp@sfgov.org

Copyright Links FAQ Assessor Paper Filing

Fig. 51
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After clicking on “Form 571-L [PDF]” (Fig.52) or “Form 571-R [PDF]” (Fig.53), the
browser will open a new tab containing the Form 571-L or Form 571-R and schedules.
Please check all the information to ensure accuracy.

CARMEN CHU, ASSESSOR-RECORDER

BUSINESS PROPERTY STATEMENT
- CITY & COUNTY OF SAN FRANCISCO

1155 Market St 5" Floor, San Francisco, CA 94103 » askbpp@sfgov.org * ww.sfassessor.org

RETURN THIS ORIGINAL FOR! DECLARATION OF COSTS AND OTHER RELATED PROPERTY INFORMATION
COPIES WILL NOT BE ACCEPTED. AS OF 12:01 AM. JANUARY 1, 2017
7

FILE RETURN BY AP! 1

ACCOUNT NUMBER LABY LOCATION OF RECORDS ROLLCODE ROUTING VOL BLK LOT
U 0000 ]

NAME AND MAILING ADDRESS

(Make necessary corrections to the printed name and mailing address) Hll‘ll W || || || || ” ||”‘ ||’|| ”” ‘ll‘

LOCATION OF PROPERTY
(File a separate statement for each location)

GENERAL INFORMATION

COMPLETE (a) THRU (g)
a Enter type of business: £ Entername and telephone number of authorized person to contact at location of accounting
b. Enterlocal telephone number () FAXnumber () records
£-Mail Address g During the period of January 1, 2016 through December 31, 2016
. Do you own the land at this business location? OYes O MNo (1) Did any individual or legal enfity (corporation, partnership, limited liability company, etc.)
If yes, is the name on your deed recorded as shown on this statement? OYes O No acquire a * controlling interest™ (see instructions for definition) in this business
d. When did you start business at this location? DATE: entity? OYes O No
If your business name or location has changed from last year, enter the former name andlor (2)  IfYES, did this business entity also own “real property” (see instructions for definition)
location: in California at the time of acquisition? OYes O No
(3)  IfYES to both questions (1) and (2), fler must submit form BOE-100-8, Statement of
e. Enter location of general ledger and all related accounting records (include zip code) Change in Control and Ownership of Legal Entites, to the State Board of Equalizafion
See instructions for filing requirements
DECLARATION OF PROPERTY BELONGING TO YOU COST ASSESSOR'S USE ONLY
(attach schedule for any adjustment to cost) e o)
1 Supplies
}

Fig. 52

F CARMEN CHU, ASSESSOR-RECORDER
[¢] APARTMENT HOUSE PROPERTY STATEMENT
R - CITY & COUNTY OF SAN FRANCISCO
M 1155 Market St., 57 Floor, San Francisco, CA 94103 + askbpp@sfgov.org * www.sfassessor.org
RETURN THIS ORIGINAL FORM. DECLARATION OF GOSTS AND OTHER RELATED PROPERTY INFORMATION
COPIES WILL NOT BE ACCEPTEI AS OF 12:01 A M., JANUARY 1, 2017
FILE RETURN BY APRIL 3, 2017
LABY

ACCOUNT NUMBER ‘ LABY ‘

NAME AND MAILING ADDRESS
(Make necessary corrections to the printed name and mailing address.)

LOCATION OF THE PROPERTY (street, ity)

{fle. 2 sanarate stafement for aach Incation)

Local Telephone Number () FaxNumber () 2 Enter the total number of units for the location listed.
E-Mail Address Do youlive in one of the units?
Enter location of general ledger and all related accounting records (inlude zip code) ‘:l O Yes O No
STREET [ STATE | zIP If yes, enter the unit number
3 During the period of January 1, 2016 through December 31, 2016:
(1) Did any individual or legal entity (corporation, partnership, limited
Enter name and telephone number of authorized person to contact at location of accounting records: liability company, efc.) acquire a * controlling interest” (see
instructions for definiion) in this business enfity?
OYes O No
CAREFULLY READ AND FOLLOW THE ACCOMPANYING INSTRUCTIONS. (2) I YES, did this business entity also own "real property” (see
1. If you no longer own this property as of January 1 of this year, show the name and mailing address of the new owner instructions for definition) in California at the time of acquisition?
OYes O No
Name (3) I YES to both questions (1) and (2), iler must submit form
BOE-100-B, Statement of Change in Control and Ownership
Mailing Address of Legal Entiies, to the State Board of Equalization. See
instructions for fling requirements
City and State Zip Code
4. Do any other individuals, partnerships or corporations do business or own personal property (other than household fumiture and personal effects ASSESSOR’S USE ONLY

of your tenants) located on your premises? [Yes CI1No  [fyes, list below.

Fig. 53
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6. Print the Form and schedules.

7. Please submit a document with an Assessor’s Office generated bar code on it. A barcode
has to appear on the front page (see images Fig. 52 & Fig. 53). If there is no barcode or
only numbers show up, the barcode is incorrectly printed. Please review if your browser
meets our browser requirement. If not, please download one of the browsers under

Important Browser Requirements (Fig. 46) and try again.

If you still have difficulty to get the barcode printed, please follow the following steps:

Using a PDF reader plugin:
To change from using the built-in PDF viewer to your PDF reader plugin:

a) Click the menu button =and choose Options.

b) Select the Applications panel.

c) Find Portable Document Format (PDF) on the list and click on it to select it.

d) Click on the drop-down arrow in the Action column for the above entry and select

Use PDF reader name (in Firefox) (Fig. 54).

Adobe Acrobat Forms-Dokument (appl... = Use Adobe Acrobat (in Firefox)
Adobe Acrobat Forms-Dokument (appl.. = Use Adobe Acrobat (in Firefox)
t Adobe Acrobat XML-Formular = Use Adobe Acrobat (in Firefox)

‘E_f irc 21 Always ask

ﬂ_f, ircs = Abways ask

ﬂ_f, mailto |I] Use Microsoft Outlook (default)
L;Ej Podcast = Preview in Firefox

-
Options ﬁ
= - =T 0 ?j =2
J ] T ] T 5? == g
General Tabs Content  Applications  Privacy  Security Sync Advanced
Search pe
Content Type +  Action

"% Portable Document Format (PDF) 2| Preview in Firefox

E._:n,j Video Podcast 21 Preview in Firefox
by Web Feed ] Always ask
ﬂ_{'WEbCEI [T7] Save File

A= Use Adobe Acrobat 8.3 (default)

Use other...

Fig. 54
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8. Complete the Form 571-L or Form 571-R by filling in all the necessary information and
data.

9. After completing, reviewing and signing the Form, please mail it to:
Office of the Assessor-Recorder
Attn: Business Personal Property Division

1155 Market Street, 5" Floor
San Francisco, CA 94103
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111 (B). INSTRUCTIONS FOR FILING THE FORM 571-L

(See Appendix for Sample Forms)

Owner name and DBA name
Please make sure that the information regarding the Owner Name and DBA name are pre-
printed correctly on the Form 571-L. If the assessor’s information regarding your property is
not up to date on the pre-printed Form, please line through the incorrect information and
write the correct information on the Form.

Property location and mailing address
It is important that this information is kept up to date with the Assessor’s Office. The property
location is the address of the business. The mailing address is the address you would like to
have the Notice and Tax Bill mailed. It is our office policy not to mail the Notice to agents’
addresses. However, if you are a sole proprietor and would like to have the Notice to be
mailed to your home, or P.O. Box, that is perfectly acceptable. If your mailing address has
changed, please contact our office immediately to update the information.

Part I. General Information (a) through (g)
All the information pre-printed under this section of the Business Property Statement is vital
to the Assessor’s Office in keeping accurate records of your business as well as mailing out
the Tax Bill. Although the email address is optional, it would be helpful information to assist
us in contacting you.

Part 11. Declaration of Property Belonging to You
This section of the Business property Statement is where you declare the equipment that
belongs to you and the equipment that you may be leasing to others. For most small
businesses, you will only need to complete sections 1, 2 and 4 of Part Il of the Business
Property Statement.

Supplies
Supplies are those items that are used in the ordinary course of business and are not
intended for sale or lease. The reportable supplies are those supplies on hand as of the
January 1% lien date. Types of supplies could include stationary and office supplies,
janitorial supplies, chemical supplies and computer supplies. Your business may be
small to estimate the amount of supplies. If your business maintains an Income
statement, you would use the year end balances as of December 31 of the previous
calendar year and take the average of 12 months. For example, you would take the
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Office Supplies year-end total of cost $12,000/12 months=$1,000 worth of supplies to
be reported on page 1, Part Il line 1 of the Form.

Schedule A — Cost Details: Equipment

Everything reported under Schedule A of the Form relates to Part 1, line 2, Equipment
on page 1 of the Form 571-L. Include expensed equipment and fully depreciated
equipment on this Schedule. Also include sales or use tax, freight and installation costs.
Equipment should be reported by each calendar year of acquisition. To calculate this,
add the totals of all equipment acquired in any specific year. Do not report equipment
that has been removed from the site or disposed of. The disposal should be deducted
from the year the equipment was originally acquired. Please do not report negative
numbers or cents. Each cost should be rounded to the nearest dollar.

The equipment reported on this schedule is divided into five categories:
1. Machinery and Equipment for Industry, Profession or Trade

Office Furniture and Equipment

Other Equipment

Tools, Molds, Dies and Jigs

(a) Personal Computers

(b) Local Area Network (LAN) Equipment and Mainframes

ok~ wn

1 Machinery and Equipment for Industry, Profession, or Trade (Schedule A,
column 1)
The equipment reported under this category would include equipment specific to
your trade, industry, or profession. If your business is a restaurant, the type of
equipment you would report is restaurant equipment. This might include
refrigerators, stoves, freezers and various other pieces of equipment related to the
restaurant industry. This is why it is important to list the type of business under
(@) in the general information section of the Form. This will assist the assessor in
determining the life of the equipment.

2. Office Furniture and Equipment (Schedule A, column 2)
This category consists of furniture and office equipment.

3. Other Equipment (Schedule A, column 3)
This category includes the special types of equipment that do not fit into any other
categories. This section of the Form asks you to describe the type of equipment that
you report. Some types of the equipment that would fit into this category are:
telephones, lab equipment, exercise equipment, fax machines, copiers, unlicensed
vehicles and point of sales equipment.

Page | 67



4. Tools, Molds, Dies and Jigs (Schedule A, column 4)
This category would include tools, molds, dies and jigs.

5 (a) Personal Computers (Schedule A, column 5a)
This category mainly includes desktops, printers, laptops, monitors, notebooks,
scanners and non-production computer components. Application software
should not be reported. However, operational software should be included.
Any computers used in any application directly related to manufacturing or used
to control or monitor machinery and equipment should be reported in column 1
and should not be reported in this section.

(b) Local Area Network (LAN) Equipment and Mainframes (Schedule A,
column 5b)
This category includes external storage devices, hubs, mainframes, routers,
servers, switches, and LAN components. Do not include application software
in this category.

Schedule B — Cost Detail:  Buildings, Building Improvements, and/or Leasehold
Improvements, Land Improvements, Land & Land Developments
Most small business would only have information for columns 1 and 2 of Schedule B.
This is the section of Leasehold Tenant Improvement. It is divided into two types of
leasehold improvements: structures and fixtures.

1. Structure Item Only
Improvements are classified as “structure item” when its primary use or purpose is
for housing or accommodation of personnel, personalty or fixtures; or when the
improvement has no direct application to the process or function of the trade,
industry, or profession.

Examples:

2. Fixture Only

Air conditioning — office and building cooling

Conveyors — for moving people

Partitions — floor to ceiling

Refrigeration systems — that are an integral part of the building

Improvement is classified as “fixture” if its use or purpose directly applies to or
augments the process or function of a trade, industry, or profession.
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Examples:
e Air conditioning — process cooling
e Conveyors — for moving materials and products
e Partitions — annexed- less than floor to ceiling
e Refrigerators — walk in — unitized — including operating equipment

571-D Supplemental Schedule for Reporting Acquisitions and disposals of Property
Reported in Schedule B

Part

This form is where you report all acquisitions or disposals from Schedule B, columns
1, 2, 3 or 4. For all practical purposes, you will only be dealing with columns 1 and 2.
The form is divided into two sections. The first section is for Additions, and the second
section is for Disposals. This form has space for information regarding both situations.

I11. Declaration of Property Belonging to Others

If property belonging to others or their business entities is located on your premises,
report the owner’s name and mailing address. If it is leased equipment, read your
agreement carefully and enter A (Lessor) or B (Lessee), and whether lessor or lessee
has the tax obligation. For assessment purposes, the Assessor will consider, but is not
bound to, the contractual agreement.

1. LEASED EQUIPMENT. Report the year of acquisition, the year of manufacture,
description of the leased property, the lease contract number or other identification
number, the total installed cost to purchase (including sales tax), and the annual rent;
do not include in Schedule A or B (see No. 3, below).

2. LEASE-PURCHASE OPTION EQUIPMENT. Report here all equipment acquired
on lease-purchase option on which the final payment remains to be made. Enter the
year of acquisition, the year of manufacture, description of the leased property, the
lease contract number or other identification number, the total installed cost to
purchase (including sales tax), and the annual rent. If final payment has been made,
report full cost in Schedule A or B (see No. 3, below).

3. CAPITALIZED LEASED EQUIPMENT. Report here all leased equipment that has
been capitalized at the present value of the minimum lease payments on which a
final payment remains to be made. Enter the year of acquisition, the year of
manufacture, description of the leased property, the lease contract number or other
identification number, and the total installed cost to purchase (including sales tax).
Do not include in Schedule A or B unless final payment has been made.

4. VENDING EQUIPMENT. Report the model and description of the equipment; do
not include in Schedule A.
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5. OTHER BUSINESSES. Report other businesses on your premises.

6. GOVERNMENT-OWNED PROPERTY. If you possess or use government-owned
land, improvements, or fixed equipment, or government-owned property is located
on your premises, report the name and address of the agency which owns the
property, and a description of the property.

Signature Requirements

The law requires that the Form 571-L Business Property Statement, regardless of where
it is executed, shall be declared to be true under the penalty of perjury under the laws
of the State of California. The Business Property Statement must be signed by the
business owner, a duly-appointed fiduciary, or a person authorized on behalf of the
owner.

In the case of a corporation, the Form 571-L must be signed by an officer or by an
employee or agent who has been designated in writing by the board of directors, by
name or by title, to sign on behalf of the corporation. In the case of partnership, the
Form 571-L must be signed by a partner or an authorized employee or agent.

In the case of a Limited Liability Company (LLC), the Form 571-L must be signed
by an LLC manager. If the Form 571-L is signed by someone other than a member of
the bar, certified public accountant, a public accountant, and enrolled agent or a duly-
appointed fiduciary, the San Francisco County Assessor-Recorder’s Office requires a
written authorization from the owner.

A Business Property Statement that is not signed and executed in accordance with
the instructions is considered an invalid filing. The 10% penalty imposed by
Section 463 of the Revenue and Taxation Code for failure to file or late filing is
applicable to an unsigned or invalid Business Property Statement.
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IV. FILING THROUGH THE STANDARD DATA RECORD (SDR) SYSTEM

Large business filers with multiple locations in one or more counties should use the SDR
network to submit statements (data files) all in one upload. Programming and/or special
software is required to create SDR data files in the approved XML schema. SDR users are
required to register on-line at www.calbpsfile.org. To request a copy of the XML schema, print
and submit a Schema Request Form from the Links menu on the homepage.

Filing instructions, help screens, and reference materials are provided on the SDR website.
Filers using SDR can print a completed Form 571-L with schedules, filing confirmation and
the exact time it was submitted. Statements are stored on-line for seven (7) years, so you can
get a copy whenever you need one. Access to your statement(s) is protected with Login ID and
Password. Statements are encrypted and transmitted on a secured site to protect confidential
information.
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E-FILING

SDR

File One Statement at a Time
Complete one statement at a time online (recommended
for businesses with 1 to 20 locations in up to 10 counties)

File Many Statements at One Time
One to 4000 statements (XML files) can be filed
in 1 to 58 counties all at once.

View Statement Data Before Filing

Use the PRINT function within e-File to review and print
your statement before submitting the statement for
certification.

View Statement Data Before Filing
Use the SDR style sheet.

Print Statement After Filing

Print the Certification page with the confirmation number
and date/time stamp. Use the PRINT function within e-
File to print the submitted statement.

Print Statements After Filing
No statement print capability available.

Confirmation and Date
Each certified statement is assigned a confirmation
number and date/time stamp.

Confirmation and Date
Each statement is assigned an SDR confirmation
number and date/time stamp.

Account Number

Account Number is provided on the hardcopy
statement/Invitation to e-File. You must use this number
to file a statement. The Account Number is unique to each
statement.

Account Number

Account number is provided by the Assessor. A
filer must use this number to submit a statement.
The Account Number is unique to each statement.

PIN

PIN is provided on the hardcopy statement/Invitation to e-
File and must be used with the Account Number to e- File.
The PIN is unique to each statement/account number.

PIN
Not required to file.

Address
Mail to address is required.
Situs/property address is required.

Address
Mail to address is required.
Situs/property address is required.

Statement Type

E-File provides fill-in support to create the Form 571-L.
E-File does not support Forms 571-A, 571-F, 571-R, 571-
STR, 571-P or LEQ); these forms must be submitted on
hard copy.

Statement Type

SDR supports 571-A, 571-F, Form 571-L, 571-P
and 571-R, plus LEQ. Supports all schedules A,
B, C, D, E, Alt A and CIP and spare parts.

Registration
Not required. Use the Account Number and PIN.

Registration
Required.

Amendment/Changes
Amendments must be submitted on hardcopy. Notes to
Assessor are recommended.

Amendment/Changes

Re-file a complete statement for amendments or
changes. The new statement will get a new
confirmation number and date/time stamp. Notes to
Assessor are recommended.

Prior Year Statements
Prior year e-File statements are accessible for viewing
and printing.

Prior Year Statements
None
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V. FILING AFORM 571-STR PAPER DOCUMENT

1. Form 571-STR is currently not available on line.

2. Assessor-Recorder’s Office will send Notice of Requirement to File Form 571-STR and a Form 571-
STR including a pre-printed barcode by mail to the registered mailing addresses.

3. Complete the Form 571-STR received by filling in all the necessary information and data.

4. After completing, reviewing and signing the Form, please mail to:

Office of the Assessor-Recorder

Attn: Business Personal Property Division
1155 Market Street, 5™ Floor

San Francisco, CA 94103

5. For assistance in completing the Form 571-STR, “How Do I Fill Out a Form 571-STR”
workshop will be held:

1) Thursday, March 30, 12:00-1:00 p.m.

2) Thursday, March 30, 4:00-5:00 p.m.

6. For further inquiries, please contact us via email at askbpp@sfgov.org.
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(See Appendix for a Sample Form)

Part 1. General Information

Owner name
Please make sure that the information regarding the Owner Name is pre-printed correctly on

the Form 571-STR. If the assessor’s information regarding your property is not up to date on
the pre-printed Form, please line through the incorrect information and write the correct
information on the Form.

Property location and mailing address
It is important that this information is kept up to date with the Assessor’s Office. The property
location is the address of the business. The mailing address is the address you would like to
have the Notice and Tax Bill mailed. It is our office policy not to mail the Notice to agents’
addresses. If your mailing addresses changes, please contact our office immediately to update

the information.

Part 2. Leased Property

If you own the personal property (i.e., furnishings and supplies) used / consumed by operating your
short term rental business, then check YES. Otherwise, check NO and list the name and address of
the owner along with a description of such personal property.

Part 3. Declaration of Property Belonging to You

This section of the Short Term Rental Statement is where you declare the furnishings and supplies
used / consumed by operating your short term rental business.

Rental Supplies
This category is reported on page 1, line 4 of the 571-STR form, as one aggregated line item
of total annual estimated cost of short term rental incidentals, including toilet paper, paper
towels and other supplies consumed by the short term rental business.

Rental Furnishings
This category is listed by asset item, grouped by type and then reported as a total sum per
grouping on page 1 of the 571-STR on lines 5, 6 and 7. As shown on page 2, Schedule A, of the
571-STR form, each short term rental asset shall be reported one by one per asset grouping along
with the estimate cost and year that items were acquired.
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Short term rental asset groupings are:

« Furniture and belongings, includes sofas, tables, chairs, mattresses, bed frames, etc. The
total of this asset grouping is reported on page 1, line 5.
+ Bedroom #1
+ Bedroom #2
+ Bedroom #3
+ Bathroom
« Living area
» Dining and Kitchen

« Kitchen appliances, includes fridge, stove, microwave, toaster, dish washer, etc. The total
of this asset grouping is reported on page 1, line 6.

» Other equipment, includes clothes washer & dryer, vacuum, computers, bikes, etc. The
total of this asset grouping is reported on page 1, line 5.

Signature Requirements

The law requires that the Form 571-STR Business Property Statement, regardless of where it is
executed, shall be declared to be true under the penalty of perjury under the laws of the State
of California. The Business Property Statement must be signed by the business owner, a duly-
appointed fiduciary, or a person authorized on behalf of the owner.

In the case of a corporation, the Form 571-STR must be signed by an officer or by an employee
or agent who has been designated in writing by the board of directors, by name or by title, to
sign on behalf of the corporation. In the case of partnership, the Form 571-STR must be signed
by a partner or an authorized employee or agent.

In the case of a Limited Liability Company (LLC), the Form 571-STR must be signed by an
LLC manager. If the Form 571-STR is signed by someone other than a member of the bar,
certified public accountant, a public accountant, and enrolled agent or a duly-appointed
fiduciary, the San Francisco County Assessor-Recorder’s Office requires a written
authorization from the owner.

A Short-Term Rental Property Statement that is not signed and executed in accordance
with the instructions is considered an invalid filing. The 10% penalty imposed by Section
463 of the Revenue and Taxation Code for failure to file or late filing is applicable to an
unsigned or invalid Short-Term Rental Property Statement.
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V1. GENERAL BUSINESS PERSONAL PROPERTY FREQUENTLY ASKED

I (A). GENERAL BUSINESS PERSONAL PROPERTY FAQS

1. When is Business Personal Property appraised?

Unlike real property, business personal property is appraised annually. Owners of all
businesses must file a business property statement each year with the Assessor’s Office
detailing the cost of all their supplies, equipment, and fixtures at each location. This is
required unless the Assessor’s Office has already established the value of the business
property and sent out a notification of “direct billing” or “low value exemption.” Business
inventory is exempt from taxation. For more information, please email askbpp@sfgov.org.

2. | have a business in San Francisco but did not receive a Business Property
Statement, what shall | do?

You are not going to receive a hard copy of the 2017 Form 571-L Business Property
Statement. Instead, you will receive one of the following documents: (1) Notice of
Requirement to File 2017 Form 571-L Business Property Statement, (2) Notice to e-File
2017 Form 571-L Business Property Statement, (3) Direct Bill Notice, and (4) Low Value
Exemption Notice. The Notice that you received is in lieu of a hard copy of the statement.
Account Number and PIN are printed on the Notice. Please use them to either

1) e-File Directly Online, or 2) Download, Print, Complete, Sign and Mail your Form 571-
L. Each statement downloaded from our website is assigned with a barcode that is specific
to each business which is necessary for receiving, processing, and valuation purposes.

If you did not receive the above document(s), please contact our office via email at
askbpp@sfgov.org.

3. Why are you taxing my business assets, under what authority?

The State Constitution says that all property is subject to property tax unless otherwise
exempt. Most people are familiar with the property taxes on their home. The assets of a
business are also subject to assessment and taxation. Section 201 of the Revenue and
Taxation Code of California states that “All property in this State, not exempt under the
laws of the United States or of this State, is subject to taxation under this code.”
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4. What is Business Personal Property?

Business Personal Property is any tangible property owned, claimed, used, possessed,
managed or controlled in the conduct of a trade or business. This includes all machinery,
fixtures, office furniture and equipment. In general, business personal property is all
property owned or leased by a business except licensed vehicles, business inventory,
intangible assets or application software.

5. Who must file a Business Property Statement?
Per Revenue and Taxation Code, Section 441, you must file a statement if:

a) The Assessor’s Office has sent you one of the two documents: (1) Notice of
Requirement to File 2017 Form 571-L Business Property Statement; and (2) Notice to
e-File 2017 Form 571-L Business Property Statement;

OR

b) You have taxable business property with a total cost of $100,000 or more, located

within the City and County as of January 1% of each year, even if the Assessor’s Office
did not send, or request you to file a Business Property Statement;

OR

c) If you have not filed a Form 571-L in past years because you were on Direct Billing
(assessed based on existing information in our files), you will receive a notice to file
Form 571-L this year because State Law requires a periodic update of Direct Bill
accounts. Please file a Form 571-L to reaffirm your business’ assessed value has stayed
the same, or to reflect changes that have taken place resulting in increases or decreases
in value of your business property.

Failure to file the property statement will result in the Assessor’s Office estimating the
value of your business property and adding a 10% penalty to the assessment (R&T Code,
Sections 441, 463 and 501). Additionally, upon discovery, we are required by law to go
back and impose the tax on your business, in arrears for 4 years, plus penalties and interests.

6. Why are you taxing my business assets?
The State Constitution states that all property is subject to property tax unless otherwise

exempt. Homeowners are familiar with the property taxes on their home. The assets of a
business are also subject to assessment and taxation.
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7.

10.

11.

12.

When is the lien date?
12:01 a.m., January 1% (R & T 2192)

What is the due date for the Business Property Statement?

The due date for filing the Business Property Statement is April 3".

Is my Form 571-L Business Property Statement and/or Form 571-R Apartment
House Property Statement and/or Form 571-STR Short-Term Rental Property
Statement confidential?

Yes. By law, the Forms 571-L/R/STR are confidential documents. These are not public
document and will be held confidential by the Assessor.

What is the last date to file the Business Property Statement without a penalty?

The last day to file the Form 571-L Business Property Statement without a penalty is May
8" (postmarked). Pursuant to California Revenue and Taxation Code Sections 441 (b) &
463, if a business fails to file the Form 571-L Business Property Statement or it is filed late,
a 10% penalty will be added to the assessment.

| was not open for business on January 1*. Do | still have to complete the statement?

Yes. A business does not have to be opened for its taxable personal property to be subject
to assessment. For example, let’s presume that on the lien date, January 1%, a new pizza
parlor is under construction and nearly ready for its grand opening. Even though the pizza
parlor was not open for business on the lien date, taxable business personal property (such
as furniture, ovens and supplies) was in the owner’s possession on the lien date and the
Assessor is required to assess it.

I received a Notice from your office, but | went out of business prior to January 1%
Do I still have to complete the statement?

Yes, you need to notify our office the closure of your business by mailing in the completed
statement. Please go to the San Francisco County Assessor’s e-Filing website,
www.sfassessor.org/efile, and click on “File 2017 Statement”. Enter Account Number and
PIN on Logon page to login. (1) Click “Electronic Filing” on Welcome page and click
“Continue with Current Browser” on Questionnaire page. Choose “My Business
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13.

14.

15.

Closed” option in the middle of the page and submit. Follow the instructions until the end,;
or (2) Click on the “File by Mail” button (link on “clicking here””) on Welcome page and
follow the instruction (Section 111 (A)). Make a notation on the form that the business has
closed and the closing date. If this is not done, the Assessor may not be aware of that fact,
and may continue to assess the property despite its true circumstance.

I went out of business after the lien date. Do I still have to complete the statement
and pay personal property taxes?

Yes. The law specifies that all taxable personal property must be assessed as of a specific
point in time, and that point is precisely at 12:01 a.m. January 1% (regardless of what

transpires after that date). Even if closed shortly after the lien date (January 1%), a business
must still file a Form 571-L Business Property Statement. Please refer to FAQ 10.

My business has moved to a new location within San Francisco.

Yes, you need to notify our office the movement of your business. Please go to the San
Francisco County Assessor’s e-Filing website, www.sfassessor.org/efile, and click on “File
2017 Statement.” Enter Account Number and PIN on Logon page and submit. (1) Click
“Electronic Filing” on Welcome page and click “Continue with Current Browser” on
Questionnaire page. Choose “My Business Moved to Another Location within San
Francisco County” option in the middle of the page and submit. Follow the instructions
until the end; or (2) Click on the “File by Mail” button (link on “clicking here”) on
Welcome page and follow the instruction (Section Ill (A)). Make a notation on the form
that the business has moved within San Francisco and the moving date. If this is not done,
the Assessor may not be aware of that fact, and may continue to assess the property despite
its true circumstance. Upon received of your information, we will close the old account
and create a new account number and PIN for new location for you to e-File.

My business has moved to a new location outside of San Francisco.

Yes, you need to e-File to notify our office the movement of your business. Please go to
the San Francisco County Assessor’s e-Filing website, www.sfassessor.org/efile, and click
on “File 2017 Statement.” Enter Account Number and PIN on Logon page then submit. (1)
Click “Electronic Filing” on Welcome page and click “Continue with Current Browser” on

Questionnaire page. Choose “My Business Moved to Another Location Outside San
Francisco County” option in the middle of the page and submit. Follow the instructions
until the end. Upon received the information from you, we will close your account; or (2)
Click on the “File by Mail” button (link on “clicking here’”) on Welcome page and follow
the instruction (Section 111 (A)). Make a notation on the form that the business has moved
within San Francisco and the moving date. If this is not done, the Assessor may not be
aware of that fact, and may continue to assess the property despite its true circumstance.
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16.

17.

18.

19.

If you moved out to another county before January 1%, make a notation on the statement
that you have moved outside of the county. Mail the statement to the address indicated on
the form and contact the new county to request a Business Property Statement.

I closed or sold my business. Do I still have to file the statement?

Yes, you need to notify our office the movement of your business. Please go to the San
Francisco County Assessor’s e-Filing website, www.sfassessor.org/efile, and click on “File
2017 Statement”. Enter Account Number and PIN on Logon page and submit. (1) Click
“Electronic Filing” on Welcome page and click “Continue with Current Browser” on
Questionnaire page. Choose “My Business closed/was sold” option(s) in the middle of the
page and submit. Follow the instructions until the end; or (2) Click on the “File by Mail”
button (link on “clicking here”) on Welcome page and follow the instruction (Section I11
(A)). Please indicate on the statement the status (closed or sold) of your business including
the date the status change took place. Please indicate the disposition of the equipment, if
closed, or the name of the buyer, if sold, then sign the front page and mail it to the
Assessor’s Office.

Are non-profit organizations required to file Business Property Statements?

Yes, the filing laws apply to non-profit organizations. However, non-profit organizations
may qualify for property tax exemptions. For more information, please contact the
Exemptions Division of the Assessor’s Office. If the ownership name begins with A
through 1, call (415) 554-5658; J through R, call (415) 554-5584; and S through Z, call
(415) 554-5250.

All the equipment | use in my business was given to me and I don’t know what to
report on my property statement?

Equipment gifted to you for use in your business is taxable and must be reported on the
property statement. If you don’t know the equipment cost and/or year of acquisition,
provide a good description including make and model and the general condition of each
piece of equipment.

Can | get a copy of my prior year Form 571-L statement?

If you filed your Form 571-L Business Property Statement using e-File last year, you can
print copies of your prior year’s statement by selecting “View Statement” from the e-File
home page and logon with your Account Number and PIN.
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20.

21.

22.

23.

To receive a hard copy of your prior year’s statement, please go to www.sfassessor.org, In
the upper right hand corner at “Search this site” box, type in “Request for Copy,” the second
item to appear is “Request for Copies of Business Property Documents.” Click on that
title, click on “Download Form,” and follow the instructions. Email this completed
form as an attachment to askbpp@sfgov.org or fax to (415) 554-5544 or mail to the
Business Personal Property Division, 1155 Market Street, 5" Floor, San Francisco, CA
94103. If you are an agent of a taxpayer, an authorization letter from the business owner is
required.

How is the assessed value determined?

Assessment begins with the cost of the asset, including sales tax, freight and installation.
The Assessor applies a depreciation factor to the asset cost and this becomes the assessed
value. The depreciation schedule is based on the expected economic life of the asset, and
is different from the depreciation schedule used by tax accountants.

If the statement (571-L/571-R/571-STR) is not filed, how is my assessed value
determined?

The Assessor’s Office, directed by state law, will arbitrarily determine an assessable value.
In addition, a 10% penalty for failure to file will be added to your assessment (R&T Code,
Sections 441, 463 and 501).

I do not own anything and lease all my equipment; do | still have to file the
statement?

Yes. You are required to report this information in Part Il of the statement so that the
Assessor can properly locate and assess the actual owner of the equipment. However, if
you own any small equipment, such as printer, copier, supplies, etc., which you are using
in the business you need to report these costs under Part Il of the statement.

Who can sign the statement?

The law requires that the Form 571-L Business Property Statement, Form 571-R Apartment
House Property Statement and Form 571-STR Short-Term Rental Property Statement,
regardless of where it is executed, shall be declared to be true under the penalty of perjury
under the laws of the State of California. The Business Property Statement must be signed
by the business owner, a duly-appointed fiduciary, or a person authorized on behalf of the
owner.

In the case of a corporation, the Form 571-L/R/STR must be signed by an officer or by an
employee or agent who has been designated in writing by the board of directors, by
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24.

25.

26.

name or by title, to sign on behalf of the corporation. In the case of partnership, the Form
571-L must be signed by a partner or an authorized employee or agent.

In the case of a Limited Liability Company (LLC), the Form 571-L/R/STR must be
signed by an LLC manager. If the Form 571-L/R/STR is signed by someone other than a
member of the bar, certified public accountant, a public accountant, and enrolled agent or
a duly-appointed fiduciary, the San Francisco County Assessor-Recorder’s Office requires
a written authorization from the owner.

I have already completed and sent my Business Property Statement and now realize
that | have to amend the statement. What should I do?

You will have to resubmit or file a new statement with all the preprinted identification that
was on the initial statement. Please indicate this is an “AMENDED COPY” to the statement
that was submitted previously. You may email the Business Division at askbpp@sfgov.org
and ask for another statement, if necessary. Statements that were initially filed on time may

be amended without penalty until May 31% (R&T Code, Sec. 441 (i)).

What is this year’s tax rate?

San Francisco’s tax rate is determined by the Board of Supervisors. While Proposition 13
established a maximum property tax rate of one percent (1%) of the assessable value,
additional tax rate increases may be necessary to pay off indebtedness such as bonds
authorized by San Francisco voters. Applying the 2017 tax rate of 1.1792% on the assessed
value of the business assets will give a conservative estimate of what the tax owed will be.
For example, if the assessed value is $100,000, the property taxes owed on the business
assets will be approximately $1,179.

When will I receive my bill?

If you file your Form 571-L Business Property Statement, Form 571-R Apartment House
Property Statement or Form 571-STR Short-Term Rental Property Statement in a timely
manner, you should receive your tax bill by the end of June. Payment is due on or before
August 31% and becomes delinquent after that date. Delinquent bills will be subject to
penalties and interest imposed by the San Francisco Office of the Treasurer & Tax
Collector.

If the owner of the business also owns the building in which the business resides, the
business property tax will be included with the Secured Property Tax Bill. The secured
property tax bill is sent out in October with the first installment due by November 1%,
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27.

28.

29.

I received my Unsecured Tax bill but don’t understand the valuation under
Structures/Fixtures?

This line item includes assessments for a combined structural improvements, as well as any
fixtures to your property that was reported during this lien year.

What is a supply item?

Any items that are used in the normal operation of the business and are not intended for
sale or lease on the lien date. Examples of assessable supply items include stationery and
office supplies, chemicals, precious metals used to produce a chemical or physical reaction,
janitorial and lavatory supplies, fuel, and sandpaper. If you are a manufacturer, supplies do
not include anything that becomes part of the finished product. You should report the cost
of the supplies on hand, recorded during a physical inventory, as of 12:01

a.m., January 1*. An estimated cost can be used if physical inventory is not available.

How do I report disposals?

If you disposed business personal property before 12:01 a.m., January 1%, exclude the
original cost of the disposed property from its year of acquisition. For example, in 2016,
you reported a $2,000 computer you acquired in 2005 then sold prior to January 1%, 2017.
In this year’s filing (2017), you should exclude the $2,000 cost from the cost reported for
the 2005 year of acquisition. Do not report negative costs in 2016 or deduct it from 2016
year of acquisition.

If you disposed leasehold improvement, structure or fixture, you should also exclude the
original cost of the disposed improvement from its year of acquisition. In this case, you
should also complete the ‘Supplemental Schedule for Reporting Monthly Acquisitions and
Disposals of Property Reported on Schedule B’ by clicking on the amount under the
‘Unreported Change’ column under the ‘Schedule B Cost Detail.” Information on the
disposed improvements should include the disposal date, method of disposal (transfer,
scrapped, abandoned, sold, etc.), and name and addresses of the purchasers when items are
either sold or transferred.
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30. What if I don’t agree with the value on my tax bill, can I dispute it?

3L

32.

33.

Yes, you can dispute the tax bill if you don’t agree with the value.

The value can be corrected by our office if a clerical or administrative error was made. If
this is the case, first contact the Business Personal Property Division of the Assessor's
office at askbpp@sfgov.org to speak to a staff member about correcting the error. Our
normal business hours are Monday through Friday, 8:00 a.m. to 5:00 p.m. PST.

If the disagreement is a matter of valuation and penalty, you must file an “Application for
Changed Assessment” with the San Francisco Assessment Appeals Board (AAB) no later

than September 15" for the regular tax bill. The AAB’s telephone number is (415) 554-

6778. Even if you file an appeal, you must still pay the bill by August 31% to avoid late
payment penalties; a refund will be issued if the Assessment Appeals Board rules in your
favor.

Is there any property that is exempt or that | do not have to report on my Business
Property Statement?

The following are some common exempt items that should not be reported:
e Business Inventory (Revenue and Taxation Code 129)
e Application Software (Property Tax Rule 152)
e Licensed Motor Vehicles (R&T Code 10751)
e First $50,000 of employee-owned Hand Tools (R&T Code 241)

Is the Business Property statement subject to audit?

Yes, the Business Property Statement is subject to audit by the Assessor’s Office. A new

law was enacted and became effective January 1%, 2009. This law basically gives the
Assessor the discretion to audit a significant number of all businesses to encourage the
accurate and proper reporting of personal property.

Have questions? Here are some additional resources to assist businesses in
completing the Form 571-L.

In-person Workshops: to be held at the Business Personal Property Division, 1155
Market Street, 5th Floor, San Francisco, CA 94103

= Tuesday, March 28th, 2017, 12:00-1:00 p.m.

= Tuesday, March 28th, 2017, 4.00-5:00 p.m.

Call our Office at (415) 554-5531 or email askbpp@sfgov.org.
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B). E-FILE FREQUENTLY ASKED QUESTIONS (FAQS

1. 1 would like to e-file this year. Am | eligible to e-file?

3.

Only certain business owners are eligible to use our e-filing portal to file their Form 571-L
Business Property Statements. You may participate in e-Filing your statement this year if you
received in the mail one of the following documents in the mail: a Notice of Requirement to
File 2017 Form 571-L Business Property Statement, a Notice To e-File 2017 Form 571-L
Business Property Statement, a Direct Bill Notice, or a Low Value Exemption Notice. If you
received one of those notices, your Account Number and PIN are located on the top right corner
of your notice and you may use the e-Filing portal to submit your 571-L Business Property
Statement.

I have my PIN from last year. Can I use it to e-File this year?

No. For security reasons, your business is assigned a new PIN on an annual basis. Use the PIN
printed on your 2017 Notice to e-file this year.

What are the advantages of e-filing?

Accessible: You can access your current and previous years’ e-Filed statements anytime
and anywhere there is an internet connection.

Accurate: Fewer mistakes in processing the statement because data is loaded
electronically.

Convenient: The ability to e-File 24 hours a day, 7 days a week. You may save your data
anytime and complete your e-filing later.

Efficient: Faster than mailing, save on postage, and minimize usage of paper.

Reliable: A confirmation certification indicating the date and time of filing is issued after
the return is submitted.

Green: Let’s go green together. Use technology, not paper.

Confidential: Only the owner of the Account Number and PIN can view the statement,
and it is not a public document.
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Businesses not eligible to e-File:

e Residential Rental Property (Form 571-R)
e Short-term Rental Property (Form 571-STR)

e Leasing Companies

e Financial Institutions recognized by the State of California
e Insurance Companies recognized by the State of California
e Billboard Companies

e Biotech Companies

e Any business that does not have an email address

I logged in with my Account Number and PIN and selected Electronic Filing, but I
received an error message. What should | do?

The most common cause for unexpected error messages is due to an unsupported Browser
version. Please confirm that you meet the minimum browser requirements:

e Microsoft Internet Explorer, version 7.0 through 10.0; OR
e Mozilla Firefox, version 3.0 or higher
e Adobe PDF Reader
Note: Apple Safari, Google Chrome, Mobile Devices are NOT supported at this time.

If you are still receiving an error and are using one of these supported Browsers, please select
“File by Mail” (link on “clicking here”) to download, print, complete, sign, and mail the hard
copy Form 571-L Business Property Statement.

I'm unable to log on successfully. | continue to receive an error message when | enter in
my company’s Account Number and PIN.

The PIN is case sensitive, so make sure that you are entering a capital “SF” when typing the
PIN. Select ‘Submit’ to go to the next page.

I forgot my PIN, how do I retrieve it?

To retrieve your PIN, please go to the San Francisco County Assessor’s e-Filing website,
www.sfassessor.org/efile, and click on “FILE 2017 STATEMENT.’ Click “Forgot My Pin” at
the bottom of Logon page. Enter your nine-digit account number without dashes, the five digit
mailing address zip code and four-digit year for when your business opened.
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8.

10.

11.

The e-File screens and printed copy of the Business Property Statement are too large —
they are truncated on the right side that I can't see the complete statement.

Update your Microsoft Explorer view configuration by selecting ‘View’ on the top toolbar,
then ‘Text Size,” and select a smaller text size. Alternatively, you may select a different
“Zoom” level. To do this, select “View” from your Browser’s toolbar, choose “Zoom,” and
select a smaller zoom level. This can also be done using your Mouse and keyboard, by holding
down the CTRL key on your keyboard and using your mouse’s scroll-wheel at the same time.

I don’t have time to complete the entire form right now. How do | exit the e-file
program without completing the final certification step?

You do not have to complete your form at one time. You may save your data at any time by
clicking “Save.” To exit the e-File program without completing the final certification step,
click “Save” and then click “Log Off” from the top center of the e-File screen. The next time
you log in to e-File, you can continue at the last uncompleted step.

Can | attach documents to e-File?

No, you cannot attach documents to e-File. However, after you have successfully submitted
your e-Filed statement, you can mail your attachment with the copy of the “Certification
Complete” page to our office.

How do | know that the Assessor-Recorder’s Office received my rendition?

A “Certification Complete” page will appear after you click “Submit.” This page includes your
company name, company number, confirmation number, and date and time of your
submission. Please print and keep a copy for your records. If you do not see the confirmation
number after submitting, it means that your e-File statement has not been submitted
successfully and you should go back and resubmit it.
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12.

13.

14.

15.

Can | amend my Form 571-L Business Property Statement using e-File? How do |
amend e-Filed statement and when is the deadline?

No, you cannot amend a Form 571-L Business Property Statement using e-File once you have
already completed ‘Step 5: Certification.’

You will need to print a copy of the submitted Form 571-L to make your changes and mail it
to the address below:

Office of the Assessor-Recorder

Attn: Business Personal Property Division
1155 Market Street, 5™ Floor

San Francisco, CA 94103

Please indicate that it isan AMENDED COPY to the statement that was submitted through e-
File. Pursuant to California Revenue and Taxation Code Section 441(i), statements may be

amended without penalty until May 31%.,

I completed my Form 571-L Business Property Statement, but | forgot to print a copy.
Can | still print a copy of my Form 571-L statement?

Yes, you can print a copy of your certified Form 571-L statement at any time. At the “Logon”
screen, enter your Account Number and PIN. Select “View Statement” from the e- File home

page.
What is the last date to electronically file the Form 571-L Business Property Statement?

For taxpayers’ convenience, the e-File site will allow a taxpayer with privileges to access and
file their statements electronically until May 31% (a 10% penalty will be added to the

assessment for all statements electronically filed after May 8"). Thereafter, the site will become
unavailable for e-Filing statements, and you must file by hard copy (a 10% penalty will be
added to the assessment).

How can I get a copy of my prior year’s Form 571-L Business Property Statement?
If you filed your Form 571-L Business Property Statement using e-File last year, you can print

copies of your prior year’s statement by selecting “View Statement” from the e-File home page
and logon with your Account Number and PIN.

Page | 88


http://caselaw.lp.findlaw.com/cacodes/rtc/441-470.html

VI (C). SHORT-TERM RENTAL PROPERTY FAQS

1. What is the 571-STR form and why did I receive it?

The 571-STR is a State of California tax form required to be completed by rental businesses,
including Short-Term Rental businesses. You received this form because as of January 1, 2016,
you were a registered business with the City and County of San Francisco, or it became known
to our office that you are engaging in property rental activity. Rental of all or a portion of your
property, including a residential unit, means that you are subject to business property tax
assessment on furnishings, including furniture, appliances, equipment, and supplies used in the
rental activity. The California Revenue and Taxation Code Section 441(a) requires business
owners with personal property of less than $100,000 in value to file a property statement (i.e.,
Form 571-STR) upon the Assessor-Recorder’s request.

2. Why are you taxing my furnishings in my Short-Term Rental, including my furniture?

Under the State Constitution, all property is subject to property tax unless otherwise exempt. In
California, numerous types of property are subject to taxation. The most common property
subject to taxation is real property, usually thought of as land and improvements or buildings. A
second type of taxable property is business personal property, which is property used to
operate a business, (a short-term rental is considered a registered business), excluding land
and improvements. For example, items such as furnishings, includes furniture, kitchen
appliances, and washing/drying machines in rentals are considered business personal
property. For more information on the taxation of business property, please go to
www.sfassessor.org and click on the button titled “Business Property.”

3. I never received this before, why am | receiving this now, and why must I file by May 8th?

Property used in all businesses, including short-term residential rental businesses, is subject to
property tax unless an exemption applies. You received a notice to file a 571-STR form because
your taxable business is registered with the City and County of San Francisco. The Form 571-
STR is due on April 3. The last day to file without incurring a penalty is May 8, each year; the
penalty for filing after May 8, is 10% of the total assessed value.

4. What do I need to report on the 571-STR form?

You are required to report the cost and acquisition year of all physical assets used in the rental
activity. This includes, but is not limited to, the cost and acquisition year of each piece of
furniture, equipment, and supplies used in renting your residence, including furnishings from
the kitchen, living room, dining room, and bedroom, such as televisions, computers, bed frames,
mattresses, tables, chairs, stoves, fridges, appliances, dish washers, clothes washers and dryers,
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entertainment units, artwork, and any other property that you provide to your renters as part of
the rental activity.

5. How is the taxable assessed value determined, including $7,500 estimated basis used for
valuation of a 1 bedroom apartment?

Business property is assessed each year. The assessed value of business property is based on the
cost of the asset, which includes but not limited to sales tax, freight and installation. The
Assessor-Recorder applies a State Board of Equalization valuation factor to the asset cost to
determine the assessed value, while taking into account depreciation. To establish a uniform
assessment baseline citywide, the Assessor-Recorder researched the approximate costs of
personal property and furnishings of a typical 1 bedroom apartment in the City and County of
San Francisco, and estimated an assessed personal property value of $7500 for Short-Term
Rental taxable furnishings. The State Board of Equalization provides a valuation schedule based
on the expected economic life of different assets that informs the depreciation. For short-term
rental business failed to file their Form 571-STR before May 8, the baseline value is applied
with penalty and necessary adjustments. The assessed value is used to determine the tax due by
multiplying the assessed value by the applicable tax rate. For example, the 2017 Business
Personal Property tax rate is 1.1792%. If the business personal property assessed value is
$10,000, property taxes on business assets are approximately $118. The Office of the Treasurer
& Tax Collector is responsible for billing and applying the tax rate.

6. | did not buy new furniture for the rental room(s). I used old furniture from my house. How
do I report the cost?

Use your best knowledge to estimate the year each item was purchased, and your total cost
(including sales tax, freight, and installation).

7. The furniture in the rental room is old. Can I report that it has zero value?

No. You are required to report the original acquisition cost and acquisition year of the assets even
if they are old. If you don't know the acquisition cost and year, use your best knowledge to
estimate the year each item was purchased, and your total cost (including sales tax, freight, and
installation).

8. 1 only rent out my residence on a part time basis, or sometimes only 1 room of my residence.
Do I need to file the 571-STR form?

Yes. You are required to file the 571-STR form if you are engaged in any rental activity. You are
also required to report property within the rented room, and any property in other rooms (e.g.,
bathroom, kitchen, living room, laundry room) that your guests are permitted to use.
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9. I registered with the Office of Short-Term Rental and as a business with the Office of the

10.

Treasurer-Tax Collector, but | have not rented my residence at all. Do | need to file the 571-
STR form?

Yes. As long as either registration was active as of January 1, 2017, you are required to file the
571-STR form.

I discontinued my rental business prior to January 1, 2016. Do | need to file the 571-STR
form?

You are required to respond to the notice using the 571-STR form to indicate the dates that your
rental business was active and the date of closure with your signature and date by the filing
deadline. In addition, you must close your business account with the Office of the Treasurer-Tax
Collector. Please also notify the Office of Short-Term Rental: (415) 575-9179 or
shorttermrentals@sfgov.org.
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Contact Information




VII. CONTACT INFORMATION

Please feel free to contact our office using the information below. You may ask for an auditor on
duty who will be able to answer your questions.

Address: Office of the Assessor-Recorder
Business Personal Property Division
1155 Market Street, 5" FI.
San Francisco, CA 94103

Telephone: (415) 554-5531
Fax: (415) 554-5544
Email: askbpp@sfgov.org
Hours: Monday thru Friday

8:00 A.M. to 5:00 P.M.
Excluding legal holidays
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VIII. APPENDIX

Form 571-L Business Property Statement
Form 571-D Supplemental Schedule

Form 571-L Alternate Schedule A (for Bank, Insurance Company, or Financial
Corporation Fixtures)

Form 571-R Apartment House Property Statement

Form 571-STR Short-Term Rental Property Statement
Request for Address and Other Changes Form

Request for Copies of Property Statements (Form 571-L) and Other Documents Form

Page | 93



FORM 571-L BUSINESS PROPERTY

TEMEN

F CARMEN CHU, ASSESSOR-RECORDER

0 BUSINESS PROPERTY STATEMENT

R - CITY & COUNTY OF SAN FRANCISCO

M 1155 Market St., 5 Floor, San Francisco, GA 94103 « askbpp@sfgov.org « www. sfassessor. org

RETURN THIS ORIGINAL FORM. DECLARATION OF GOSTS AND OTHER RELATED PROPERTY INFORMATION
COPIES WILL NOT BE ACCEPTED. AS OF 12:01 A.M, JANUARY 1, 2017
FILE RETURN BY APRIL 3, 2017
ACCOUNTNUMBER LABY LOCATION OF RECORDS

ROLL CODE ROUTING

VOL BLK LOT

NAME AND MAILING ADDRESS

(Make necessary corrections to the printed name and mailing address)

LOCATION OF PROPERTY

(File a separate statement for each location)

AN GENERAL INFORMATION

COMPLETE (&) THRU (g)
a Entertype of business f
b. Enterlocel telephone number () FAX number ()
E-Mail Address
c. Doyou ownthe land at this business location?
If yes, is the name on your deed recorded as shown on this statement?
d  When did you start business at this location? DATE

If your business name or location has changed from last year, enter the former name andfor
location:

records

0O Yes
O Yes

O No )
O No

e. Enter location of general ledger and el related accounting records (include zip code)

DECLARATION OF PROPERTY BELONGING TO YOU
(attach schedule for any adjustment to cost)

Enter name and telephone number,

orized person to contact a location of accounting

lons for definifion) in this business
O Yes O No

hange in Control and Ownership of Legal Entifies, to the State Board of Equalization.
ee instrustions for filing requirements.

ASSESSOR'S USE ONLY

1 Supplies
2 Equipment
3 Equipment out on lease, rent, or conditional sale to others

IS

Bldgs,, Bldg. Impr., and/or Leasehold Impr., Land Impr., Lar

Construction In Progress

Alternate Schedule A

of|~|ofo

DECLARATION OF PROPERTY BELONGING TO OTHERS - IF NONE WRITE "NONE"

Report conditional sales contracts that are

Year Year Descnption and Cost to Annual
not feases on Schedule A (SPECIFY TYPE BY CODE NUMBER) of Of Lease or Purchase Rent
1. Leased equipment 4. Vending equipment Acq M. ‘de,\'""m;""” New
2 Lease-purchase option equipment 5 Other businesses HARSF
3. Capitelized leased equipment 6. Government-owned propert
Tax Obligation: A Lessor B. Lessee
9 Lessor's name *
Mailing address
10 Lessor's name
Mailing address
OWNERSHIP TYPE (') DECLARATION BY ASSESSEE
Proprietorship o NOTE: The following declaration must be completed and signed. If you do not do so, it may result in penalties.
| declare under penatty of perjury under the laws of the State of Cafifornia that | have examined this property staf  including accor ying sch , statements or other attachments,
Partnership O | andio the best of my knowledge and belief it is frue, comrect, and complete and includes all property required to be reporte d which is owned, claimed, possessed, conirolled, or managed by the
Gorporation O | person named as the Assessee in this statement at 12:01 am. on January 1, 2017.
Other 0 | SIGNATURE OF ASSESSEE OR AUTHORIZED AGENT® DATE
>
BUSINESS NAME OF ASSESSEE OR AUTHORIZED AGENT" (typed or printed) TITLE
DESCRIPTION (v}
Retail O | NAME OF LEGAL ENTITY (other than DBA) (typed or printed) FEDERAL EMPLOYER ID NUMBER
Wholesale ]
Wenufecturer O | PREPARERS NAME AND ADDRESS (fyped or printed) TELEPHONE NUMBER TITLE
ServicelProfessional ]

*Agent: See Declaration by Assessee instructions.

THIS STATEMENT SUBJECT TO AUDIT
INFORMATION PROVIDED ON A PROPERTY STATEMENT MAY BE SHARED WITH THE STATE BOARD OF EQUALIZATION
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BOE-571-L (P2) REV. 22 (05-16)

SCHEDULE A — COST DETAIL: EQUIPMENT (Do not include property reported in Part Iii)
Include expensed equipment and fully depreciated items. Include sales or use tax (see instructions for important use tax information), freight and installation costs.
Attach schedules as needed. Lines 18, 32, 33, and 45 "Prior" — Report detail by year(s) of acquisition on a separate schedule.

2;
| |Calendar MACHINERY AND EQUIPMENT FOR OFFICE FURNITURE OTHER EQUIPMENT | Calendar TOOLS, MOLDS,
N| Year INDUSTRY, PROFESSION, OR TRADE AND EQUIPMENT (describe) Year DIES, JIGS
E (do ot include licensed vehicles) A RS ASSESSOR'S| Ay ASSESSOR’S
N 3
N cosT ASSESSOR’S USE ONLY cosT USE ONLY cosT USE ONLY cosT USE ONLY
1 | 2016 2016
12 | 2015 2015
13 | 2014 2014
14 | 2013 2013
15 | 2012 2012
16 | 2011 2011
17 | 2010 2010
18 | 2009 Prior
19 | 2008
5a.
20| 2007 : PERSONAL
COMPUTERS
21 | 2006
22 | 2005 cosT RS
23 | 2004 2016
24 | 2003 2015
25 | 2002 2014
26 | 2001 2013
27 | 2000 2012
28 | 1999 2011
29 | 1998 2010
30 | 1997 2009
31 | 1996 2008
32 | 1995 Prior
33 | Prior Total
34 | Total s
Calendar | LOCAL AREA NETWORK (LAN)
ng’ EQUIPMENT AND MAINFRAMES
a5 | Add TOTALS onlines 19, 33, 34, 46 and any additional schedules. I:| el .
ENTER HERE AND ON PART I, LINE 2 cosT “32?:,?&5
36 ASSESSOR’S USE ONLY 2016
37| CLASSIFICATION | COL | FULL VALUE BASE | FULL VALUE PE:i.L':I%OR :gf:s';ﬁé’;:r ';EEE.V:T?JE 2015
Machinery
8 & equipment ! 2014
Office furniture
3 & equipment 2 2018,
Tools, molds,
40| dies & jigs 4 2012
41 | Personal Computers 5a 2011
42 | LAN and Mainframe 5b 2010
43 2009
Other
44 equipment 3 2008
Schedule B .
45 | — Fixtures = Prior
46 TOTALS Total
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BOE-571-L (P3) REV. 22 (05-16)

SCHEDULE B — COST DETAIL:

LAND AND LAND DEVELOPMENT
Attach schedules as needed. Line 69 "Prior"— Report detail by year(s) of acquisition on a separate schedule.

BUILDINGS, BUILDING IMPROVEMENTS, AND/OR LEASEHOLD IMPROVEMENTS, LAND IMPROVEMENTS,

oz mz—r

Calendar
Year
of

Acq

BUILDINGS, BUILDING IMPROVEMENTS, AND/OR
LEASEHOLD IMPROVEMENTS

STRUCTURE ITEMS ONLY

(see instructions)

FIXTURES ONLY
(see instructions)

3.

LAND
IMPROVEMENTS

(e.g., blacktop, curbs, fences)

4.

LAND AND LAND
DEVELOPMENT
(e.g., fill, grading)

COST

ASSESSOR’S
USE ONLY

cosT

ASSESSOR’S
USE ONLY

COST

ASSESSOR’S
USE ONLY

COST

ASSESSOR’S
USE ONLY

47

2016

48

2015

49

2014

50

2013

51

2012

52

2011

53

2010

54

2009

55

2008

56

2007

57

2006

58

2005

59

2004

60

2003

61

2002

62

2001

63

2000

64

1999

65

1998

66

1997

67

1996

68

1995

69

Prior

70

Total

7

Add TOTALS on line 70 and any additional schedules. ENTER HERE AND ON PART II, LINE 4 l:l

Have you received allowances for tenant improvements for the current reporting period that are not reported above? [] Yes [] No If yes indicate amount $

REMARKS:
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FORM 571-D SUPPLEMEN

BOE-571-D (P1) REV. 18 (05-16)

SUPPLEMENTAL SCHEDULE FOR REPORTING
MONTHLY ACQUISITIONS AND DISPOSALS OF
PROPERTY REPORTED ON SCHEDULE B OF THE
BUSINESS PROPERTY STATEMENT

OWNER NAME

MAILING ADDRESS

LOCATION OF PROPERTY

INSTRUCTIONS
Report all acquisitions and disposals reported in Columns 1, 2, 3, or 4 on Schedule B for the period January 1, 2016 through
December 31, 2016. Indicate the applicable column number in the space provided.

ADDITIONS — Describe and enter the total acquisition cost(s), including excise, sales, and use taxes, freight-in, and installation charges,
by month of acquisition; transfers-in should also be included. The former property address and date of transfer should be reported, as well
as original date and cost(s) of acquisition.

Only completed projects should be reported here (e.g., the date the property becomes functional
be reported as construction-in-progress).

r operational, otherwise it should

Identify completed construction that was reported as construction-in-progress on your 2016 pro| ement. Describe the

item(s) and cost(s), as previously reported, on a separate schedule and attach to Bg

DISPOSALS — Information on this property should include the disposal data i er, scrapped, abandoned, sold,

ADDITIONS DISPOSALS

FROM |ENTER MONTH
COLUMN | &YEAROF DESCRIPTION
NUMBER | ACQUISITION

YEAR

ACQUIRED DESCRIPTION cosT

THIS STATEMENT SUBJECT TO AUDIT
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BOE-571-D (P2) REV. 18 (05-16)

ADDITIONS DISPOSALS
FROM |ENTERMONTH FROM |ENTER MONTH YEAR
COLUMN | & YEAROF DESCRIPTION COsT COLUMN | &YEAR OF ACQUIRED DESCRIPTION COsT
NUMBER | ACQUISITION NUMBER DISPOSAL
REMARKS:
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FORM 571

TERNATE SCHEDULE A

For Bank, Insurance Company, or Financial Corporation Fixtures

BOE-571-LA (P1) REV. 20 (05-16)
ALTERNATE SCHEDULE A FOR BANK, INSURANCE COMPANY, OR FINANCIAL CORPORATION FIXTURES

Name Location Corporation No.
Include expensed equipment and fully depreciated items. Include sales or use tax, freight and installation costs. Attach schedules as needed. Line 95
"Prior" — Report detail by year(s) of acquisition on a separate schedule.
1. 2 [T 4.
L
| |calendar] COUNTERLINES, PARTITIONS, SIGNS, CAMERAS, c(ocd)e CARPETS (C), DRAPES (DR) ATMs
N Year CAFETERIA EQUIPMENT, ETC. TV EQUIPMENT, ETC. or (Do not include free standing
: Aof (DR) or counter-top units)
cq.
e} A RS ASSESSOR’S ASSESSOR’S ASSESSOR’S
COST. USE ONLY COST USE ONLY cosT USE ONLY cosT USE ONLY
73 | 2016
74 | 2015
75 | 2014
76 | 2013
77 | 2012
78 | 2011
79 | 2010
80 | 2009
81 | 2008
82 | 2007
83 | 2006
84 | 2005
85 | 2004
86 | 2003
87 | 2002
88 | 2001
89 | 2000
90 | 1999
a1 1998
92 | 1997
93 | 1996
94 | 1995
95 | Prior
96 | Total
97 Add TOTALS on lines 98, 103, and any additional schedules. ENTER HERE AND ON (P1), PART II, LINE 6 |:’
L | Enter |Enter Enter | Enter | & 7
L | Year |code VAULT DOORS (V) AND Vear. | Cods DRIVE-UP WINDOWS (D) ASSESSOR’S USE ONLY
N of | v NIGHT DEPOSITORIES (N) of ) WALK-UP WINDOWS (W)
N |Acquis. | or Acquis.| (W) AND KIOSKS (K) CLASSIFICATION MARKET VALUE ADJUSTED BASE
o (N) ASSESSOR'S or = RS YEAR VALUE
cosT USE ONLY ® cosT USE ONLY Counterlines, etc.
98 Camera, etc.
99 Carpets, drapes
100 ATMs
101 Vault doors, etc.
102 Kiosks, etc.
103 | TO TAL TOTAL TOTALS
REMARKS:

THIS STATEMENT SUBJECT TO AUDIT
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BOE-571-LA (P2) REV. 20 (05-16)

INSTRUCTIONS FOR COMPLETING ALTERNATE SCHEDULE A FOR BANK, INSURANCE COMPANY,
OR FINANCIAL CORPORATION FIXTURES

This schedule is applicable ONLY to: (1) banks and financial corporations that are subject to taxation under the provisions of section
23181 et seq. of the Revenue and Taxation Code; and (2) insurance companies that are subject to taxation under the provisions of section
28 of Article XIlI of the California Constitution. If the assessee named on this statement is not a bank, financial corporation, or insurance
company as defined in the preceding sentence, so indicate in the "Remarks" section and do not complete this schedule. Complete
BOE-571-L, Business Property Statement, and return it and this schedule to the Assessor.

If the assessee named on this statement is a bank, financial corporation, or insurance company as defined above, complete entire
BOE-571-L, except do not complete Schedule A or Column 2 of Schedule B of that statement. This supplemental schedule must be
completed in lieu of Schedule A and Column 2 of Schedule B and submitted with BOE-571-L.

NAME and LOCATION. Enter the OWNER NAME and LOCATION OF THE PROPERTY as indicated on the front of
BOE-571-L.

CORPORATION NUMBER. Enter the corporate number issued by the California Secretary of State
enter the equivalent number issued by the Franchise Tax Board.

this number has not been issued,

Report the cost of your fixtures by calendar year of acquisition in the column that b
enter the total on (P1), line 6, of BOE-571-L.

face of BOE-571-L.

COLUMNS 3, 5, and 6. Report separately each itega
for Vault Door, "N" for Night Depository, "D" for Dr
acquired in the same year, please attach a separate

, and descriptive code ("C" for Carpets, "DR" for Drapes, "V"
Walk-up Window, and "K" for Kiosk.) If carpets and drapes were
e year of acquisition and the individual costs.

COLUMN 4. ATMs that are installed 3
in a structure built primarily for the pu
(See Property Tax Rule 122.5(e)(9) an

op units within a building are classified as personal property. ATMs installed
fe ATMs, or an ATM installed through the wall of a building, is classified as a fixture.

REFERENCE LIST

LIST OF TYPICAL FIXTURES TO BE REPORTED IN COLUMN 1 LIST OF TYPICAL FIXTURES TO BE REPORTED IN COLUMN 2

Auditorium equipment (seating-stage and lighting-sound-projection) Auxiliary or standby power generation equipment and ride through
Conveyors generators

Counters (include teller lines and railings) Burglar alarms

Interior railings (not safety railings-staircase or mezzanine) Cameras (surveillance) attached to walls or columns

Man traps Closed circuit television systems

Permanently attached partitions (less than ceiling heights) Electronic security or surveillance equipment

Power panels, plumbing, and wiring for computers Music and security paging systems

Restaurant and cafeteria equipment including plumbing Signs

Safe-deposit booths (partitions) Standby air conditioning for computers

Shelving (attached or built-in) Telephone systems equipment if permanently annexed to real
Vault alarm systems property

Vault ventilator Trash compactors and paper shredders

Wall-hung desks and built-in desks Vacuum air tube systems and compressors
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FORM 571-R APARTMENT HO

E PROPERTY

F CARMEN CHU, ASSESSOR-RECORDER
0 APARTMENT HOUSE PROPERTY STATEMENT
R - CITY & COUNTY OF SAN FRANCISCO
M 1186 Market St., 5" Floor, San Francisco, CA 94103 » askbpp@sfgov. org « www.sfassessor. org
RETURN THIS ORIGINAL FORM. DECLARATION OF COSTS AND OTHER RELATED PROPERTY INFORMATION
COPIES WILL NOT BE ACCEPTED. AS OF 12:01 AM., JANUARY 1, 2017
FILE RETURN BY APRIL 3,2017
ACCOUNTNUMBER LA BY BLK LOT
NAME AND MAILING ADDRESS

(Make necessary corrections to the printed name and mailing address.)

AR

Local Telephone Number ( )
E-Mail Address

Fax Number (

Enter location of general ledger and all related accounting records (include zip code):

STREET ary

STATE

Enter name and telephone number of authorized person to contact at location of accounting records:

CAREFULLY READ AND FOLLOW THE ACCOMPANYING INSTRUCTIONS.

1. If you no longer own this property as of January 1 of this year, show the name and man

Name

Mailing Address

City and State

LOCATION OF THE PROPERTY (street, city)
(file a separate statement for each location)

er of units for the location listed
Do you live in one of the units?
O Yes O No

Id any individual or legal entity {corporation, partnership, limited
liability compary, etc.) acquire a“ controlling interest” (see
instructions for definition) in this business entity?

OYes O No

) IfYES, didthis business entity also own “real property” (see
instructions for definition) in California at the time of acquisition?
OYes O No

3 IFYES toboth questions (1) and {2), filer must submit form

BOE-100-B, Statement of Change in Control and Ownership
of Legal Entifies, to the State Board of Equalization. See
instructions for filing requirements.

4. Do any other individuals, partnerships or corporat
of your tenants) located on your premises? [ Ye:

ess or own personal property (other than household furniture and personal effects
o Ifyes, list below.

ASSESSOR’S USE ONLY

NAME AND ADDRESS OF OWNER OF SUCH PROPERTY

NATURE OF THE BUSINESS OR PROPERTY

5. Do you hold furniture or equipment belonging to others on a loan, rental, or lease basis?

[JYes CINo  Ifyes, list below.

NAME AND ADDRESS OF OWNER OF SUCH PROPERTY

QUANTITY AND DESCRIPTION

FXT

PRT

6. ENTER BELOW the number of fully fumished, partly furnished (e.g., stoves and refrig

Schedule A of the back. Do not include, either here or in Schedule A

erators, not built-in), and unfurnished units. Also complete
any unit in which you live.

SLP. ROOM STUDIO 1 BEDRM. 2 BEDRM. 3 BEDRM. LARGER

FULLY FURNISHED

PARTLY FURNISHED

UNFURNISHED

TOTALS

7. Supplies Cost §

8. Furniture and appliances Enter From Schedule A $

9. Other fumiture and equipment Enter From Schedule B §

10.
TOTAL FULL VALUE
PERSONAL PROPERTY
FIXTURES
OTHER IMPROVEMENTS
LAND

THIS STATEMENT SUBJECT TO AUDIT
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BOES71-R (P2) REV. 19 (05-16)

SCHEDULES OF DEPRECIABLE PROPERTY-SCHEDULES A and B. Items may be listed separately within the year of acquisition on a separate schedule, or items may be grouped by
year of acquisition and listed on the schedules below. If you purchased the property as a unit, report on Schedule A & B the previous owner’s original cost by the original year of acquisition
of the furniture and equipment that was included in your purchase.

Enter the total installed costlncludlng freight, excise taxes, and sales and use taxes of all furniture, and other equipment located on the premises. Include fully depreciated items. Do not

include licensed vehicles. Depreciation schedules may be attached if they provide the desired information.
FURNITURE AND APPLIANCES OTHER FURNITURE AND EQUIPMENT
SGHEDULE (include items in storage, do not inclide buit-ins) SCHEDULEB (office, lobby, laundry, pool vending, signs, fire extinguishers)
. FOR ASSESSOR'S USE ONLY . FOR ASSESSOR'S USE ONLY
Year of Original | lled Cost Year of Original | lled Cost
Acquisition (NOT depreciated book value) Factor Value Acquisition | (NOT depreciated book value) Factor Value
2016 2016
2015 2015
2014 2014
2013 2013
2012 2012
2011 2011
2010 2010
2009 2009
2008 2008
2007 2007
2006
& prior
TOTAL COST §
Enter online 8, page 1
REMARKS:
DECLARATION BY ASSESSEE
Note: The following declaration must be pleted and signed. If you do not do so, it may result in penalties.
1 declare under penally of perjury under the laws of the Stafe of California that | have examined this property statement, mcludmg panyi hedules, statements or other
attachments, and to the best of my knowledge and belief it is true, correct, and complete and includes all property required to be reported whlch is owned, clalmetl possessed, controlled, or
managed by the person named as the a in this stat t at 12:01 a.m. on January 1, 2017.
SIGNATURE OF ASSESSEE OR AUTHORIZED AGENT" DATE
OWNERSHIP >
TYPE (V') NAME OF ASSESSEE OR AUTHORIZED AGENT” (typed or printed) TITLE
Proprietorship m}
Partnership O | NAME OF LEGAL ENTITY (other than DBA) (typed or printed) FEDERAL EMPLOYER ID NUMBER
Cormporation O
Other _ [0 | PREPARER'S NAME AND ADDRESS (typed or printed) TELEPHONE NO. TITLE

*Agent See page 3 for Declaration by Assesse instructions.
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FORM 571-

TR SHORT-TERM REN

571-STR

RETURN THIS ORIGINAL FORM.
COPIES WILL NOT BE ACCEPTED.

FILE RETURN BY APRIL 3, 2017

2o

AS OF 12:01 A.M., JANUARY 1, 2017

L PROPERTY

CARMEN CHU, ASSESSOR-RECORDER
SHORT TERM RENTAL PROPERTY STATEMENT
CITY & COUNTY OF SAN FRANCISCO
1155 Merket St., 5 Floor, San Francisco, CA 94103 « askbpp@sfgov.org » www. sfassessor.org

DECLARATION OF COSTS AND OTHER RELATED PROPERTY INFORMATION

ASSESSOR'S USE ONLY ASSESSOR'S USEONLY
ACCOUNTNUMBER BAN

ASSESSOR'S USEONLY
APN

NAME AND MAILING ADDRESS
(Make necessary corrections fo the printed name and mailing address.)

PART 1: GENERAL INFORMATION

Local Telephone Number ( ) Fax Number ( )

E-Mail Address
Enter location of general ledger and all related accounting records (include zip cot

STREET cITy

LOCATION;

(fite a separate

F THE PROPERTY (street, city)
nt for each location)

PART 2: LEASED PROPERTY ASSESSOR'S USE ONLY
CJYes [INo  IfNO, list below NAME NER AND DESCRIPTION OF SUCH PROPERTY
PART 3: DECLARATION OF PERSOINAL PROPERTY BELONGING TO YOU [use Schedule A on page 2 to complete totals below.]
4. Supplies Enter cost estimate of supplies consumed by rental guests
5. Fumiture & belongings Enter total costs from page 2
6. Kitchen Appliances Enter total costs from page 2
7. Other equipment Enter total costs from page 2
TOTAL PERSONAL PROPERTY
$
Sign here
I declare under penalty of perjury under the laws of State of California that | have examined this property state 1, including accompanying schedules, statements or other atfachments,

by the person named as the Assessee in this statement at 12.01 a.m. on January 1, 2017.

and to the best of my knowledge and beliefitis true, comect, and complete and includes all property required to be reported which is owned, claimed, possessed, controlled, or managed

OWNER

>

SIGNATURE OF ASSESSEE OR AUTHORIZED AGENT DATE
WAV OF ASSESSEE OR AUTHORIZED AGENT (ipped o i) DATE
PREPARERS INAME AND ADDRESS (fped or prirted) DATE

THIS STATEMENT SUBJECT TO AUDIT

Page | 103



SCHEDULE A - COST DETAIL: FURNITURE & EQUIPMEMT

Table to itemize belongings

Section 1(a) of article XIII of the California Constitution provides that all property is taxable unless otherwise exempted. Therefore, all home furnishings that are
used in a short term rental property - including dishware, sofas, mattresses and bedding - are subject to personal property taxes.

One by one, please list EACH ITEM per room contained in the short term rental property and estimate cost and year that items were acquired.
For assistance, refer to Short Term Rental - Frequently Asked Questions at http: //www.sfassessor.org or e-mail us at askbpp@sfgov.org or call us at
415.554.5531

Year Bedroom #1 Original Year Living area Original Year Kitchen Original
acquired fumiture & belongings cost acquired fumiture & belongings cost acquired appliances cost
Mattress Sofa Dishwasher
Box Spring Chairs Refrigerator
Bedframe Rug Stove
Pillows and bedding TV Microwave
Duvet cover / blanket Table Toaster
Bureau / chest of drawers Storage chest of drawers Coffee maker
Rug Table lamp Blender
Mirror Floor lamp Ice maker
Table lamp Mirror Other
Floor lamp Artwork: painting/pict
Artwork: painting/picture Clocks
v Other
Other
Total Total
Year Bedroom #2 Original Year Dining Year Other Original
acquired fumiture & belongings cost acquired i acquired equipment cost
Mattress Clothes washer
Box Spring Clothes dryer
Bedframe Vacuum cleaner
Pillows and bedding Comnputers
Duvet cover/ blanket Bikes
Bureau / chest of drawers Sports equipment
Rug Table lamp Security systems
Mirror Floor lamp Outdoor playground
Table lamp Mirror Patio furniture
Floor lamp Artwork: painting/picture Gazebo
Artwork: painting/picture Clocks Portable hot tub
TV Other Pool equipment
Other Other
Total Total Total
Year Bedroom#3 Original z&?&ired Bathroom ) Original A TR AT S e
et | vt Elenngrs cod Duvinis & B cost BELQ]S_G_IMQS as listed in both the left and
Mattress Bath towels center columns and carry forward the total sum
Box Spring Hand towels to the front page, line 5.
Bedframe Other ) ) .
A0 TOTALCOTSor Al e
Duvet cover/ blanket total sum to the front page, line 6.
Bureau / chest of drawers
Rug Add up TOTAL COSTS for Equipment as listed in
Mirror the mid right column and carry forward the
Table laivp total sum to the front page, line 7.
Floor lamp
Artwork: painting/picture
TV
Other
Total Total
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REQUEST FOR ADDRESS AND OTHER CHANGES FORM

SAN FRANCISCO
OFFICE OF THE ASSESSOR-RECORDER

CARMEN CHU
ASSESSOR-RECORDER

Request for Business Account Update

Instructions: Complete and return this Form to the Office of the Assessor-Recorder to report changes to your
business.

Business Information

Assessor's Account Number: Today'’s Date:

Owner’s Legal Name:

(Corporations must report their full corporate name.)

Business Name (DBA):

Business Account Number (BAN):

{From your business certificate reasurer & Tax Collector.)

Business Account Update Information

gd new business information.

Effective Date:

Please check the appropriate box(es) below and

O change in Ownership

Previous Owner’s Legal Name:

New Owner's Legal Nai

From: (U Sole Propriet rship [ Corporation [ Other:

To: [ Sole Proprietorshi artnership [ Corporation [ Other:
Did your federal employer identification number change? UYes ONo
O Business Name (DBA) Change Effective Date:
Previous Name: New Name:
U Business Location Change Effective Date:

Previous Location:

New Location:

U Mailing Address Change Effective Date:

Previous Address:

New Address:

Contact Information

Contact Name: Title:

Phone Number: Email Address:

| CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF CALIFORNIA THAT THE FOREGOING
AND ALL INFORMATION HEREON, INCLUDING ANY ACCOMPANYING STATEMENTS OR DOCUMENTS IS TRUE, CORRECT,
AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

Signature Printed Name Date Signed

Business Personal Property: 1155 Market Street, 5" Floor
San Francisco, CA 94103
Tel: (415) 554-5531 Fax: (415) 554-5544
www _sfassessor.org
e-mail: askbpp@sfgov.org
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REQUEST FOR COPIES OF PROPERTY STATEMENTS (FORM 571-L) AND OTHER
DOCUMENTS FORM

SAN FRANCISCO
OFFICE OF THE ASSESSOR-RECORDER

CARMEN CHU
ASSESSOR-RECORDER

Request for Copies of Property Statements (571-L) and Other Documents

Instructions: The Assessor’s records are confidential in nature and requests require verification of the authorized
signature. Therefore, please fill out this Form and include your account number, the owner's legal name, the DBA
name, the mailing address, and the location of the property. Return this Form to the address, email, or fax number
listed at the bottom of this Form. If you are an agent of a taxpayer, an authorization letter from the business owner is
required to be submitted with this Form.

Business Information

Assessor's Account Number: Business Account Numb@iBAN)*;

Owner’s Legal Name:

(Corporations must report their full corporate name.)

Business Name (DBA):

Business Location:

Mailing Address:

Documents Requested
Please check the appropriate box

a Copy of current year Busi Rtement (Form 571-L) for filing purposes.

O Copy of prior year Business Property fatement (Form 571-L) and valuation breakdown for years (please list):

O Copies of audit work papers for years (please list) :

O Other documents, please specify:

Remarks:

Requestor Information

Requested By: Title:

Phone Number: Email Address:

I CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF CALIFORNIA THAT THE
FOREGOING AND ALL INFORMATION HEREON, INCLUDING ANY ACCOMPANYING STATEMENTS OR
DOCUMENTS IS TRUE, CORRECT, AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

Signature Printed Name Date Signed

*From your business certificate provided by the Office of the Treasurer & Tax Collector.

Business Personal Property: 1155 Market Street, 5" Floor
San Francisco, CA 84103
Tel: (415) 5654-5531 Fax: (415) 554-5544
Www.sfassessor.org
e-mail: askbpp@sfgov.org
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